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AOMUHUCTPALMUA .
LUEBEKUHCKOI'O rOPOOCKOIO OKPYTA

MOCTAHOBINEHWE
«. /é(» // ZOﬂ//r. Ne //,/

OO0 yTBep:K1eHHH AAMHHHCTPATHBHOIO perjiaMeHTa
npeaocTaB/IeHHs MyHHIUNAIbHOH yeayru «IIpexocTaBienue
CBeJeHHH, JOKYMEHTOB H MAaTepPHAJIOB, COAEPIKANIHXCH
B rocy1apcTBeHHOH HH(pOPMAIHOHHOM cHCcTeMe o0ecredeHHs
rpajoCcTPOUTE/IbHOH AesiTe/IbHOCTH» HA TEPPHTOPHH
[IlebexkHHCKOI'0 rOPOICKOT0 OKpYyTa

Bo wucrnonnenne ®enepansHoro 3akoHa ot 27 wmrons 2010 roma Ne 210-®3
«O0 opraHu3alM{ [PEJOCTABIEHMA TIOCYJapCTBEHHBIX U MYHHLMIAIBHBIX YCIyD»,
¥ B 1eNIAX MPUBEICHNS HOPMATHBHBIX MPABOBLIX akTOB I1leGeKnHCKOro ropoackoro okpyra
B COOTBETCTBHE C NCHCTBYIOLIMM 3aKOHOJATEIbCTBOM aaMuHucTpauus IlleGekuHCKOro
FOPOJCKOIO OKPYITaMOCTAHOBJASAET:

1. YTBepauTh aAMUHUCTPATUBHBIH PpErNIAMEHT IIPEeJOCTABIECHHS MYHHULIUIIAIbHOI
yenyrn  «lIpenocraBinenue cBeneHHH, JTOKYMEHTOB M MaTepPHAalOB, COJECpKALIMXCS
B TrOCYIapCTBEHHONH MH(OPMAUMOHHOH cHucTeMe oOecreueHus IpajloCTPOUTEIBHOL
ACATCIPHOCTHY Ha TeppuTopuy I11eGeKnHCKOro ropoackoro okpyra (Ipuiaraeres).

2. Ilocranosnenue aIMHHUCTPALINH [TeGeknHCKOTO paitona
oT 31 aBrycra 2018 roma Ne 974 «OO0 yTBepk/IeHUH aIMUHHCTPATUBHOIO pErIaMeHTa
[PeIOCTABICHUS MYHUIMMATBHON yenyru «lIpenocraBienue cBelieHHi, coaepkanmxcs
B MHOOPMALMOHHOH  cucreMe  oOecreveHHs rpajOCTPOUTENBHON  JesSTelbHOCTH
[IleGeknnckoro paioHa» NPU3HATL YTPATHBITHM CHITY.

3. YTpaBICHHUIO OPraHW3alMOHHO-KOHTPOIBHON paborel 1 CMUW agMuHmCcTpanun
[llebekurickoro roponckoro okpyra (AxosmeB M.C.) oOecrieunts omyGIMKOBaHUE
HAaCTOALLEIO IOCTAHOBICHUS B COOTBeTCTBUM ¢ YceraBom IlleGekuHCKOro ropoackoro
OKpyra W pasMelleHHe Ha O(UIMAILHOM caifTe OpraHoB MECTHOTO CaMOyINpaBIeHHs
[TleGeKkuHCKOro ropoACKOro OKpyra.

4. KoHTpOIIb 3a HCTIOJHEHHEM HACTOAIIETO MTOCTAHOBIEHHS OCTABIISIO 3a COOOH.

auved 53:7
pe? ™
8% pekiliCho, o

& o

['1aBa agMHHHCTpaUuu
[lleGeKkHMHCKOro ropoaCKoOro oOKpyra

B.H. Knaunos



Hpuiaoxenne

YTBEPX/IEH
MOCTAHOBJIEHHEM aIMHHHCTPALIHH
[IleGexnHCKOro ropoacKoro OKpyra

« //» /Y 2021 roga Mo £77

AIMHHHCTPATHBHBIH PerJTaMeHT NPe10CTABICHHs] MYHHIIHIAIBLHOM YCJIYIH:
«IlpexocTaBienune cBeeHuil, JOKYMEHTOB H MATEPHAIOB, COAEPIKAIMXCS
B rocy1apcTBeHHOH HH(OPMAUHOHHOM cHCTeMe ofeciedeHHs IPaJ0CTPOUTETLHOI
AeAITeTLHOCTH» HAa TeppuTopuH LlleGeKkHHCKOro ropoackoro okpyra

1. OOmue nojoKeHHS

1.1.  Ilpeamer pery; HpoBaHHsl aAMHHHCTPATHBHOIO PErJIAMeHTA

ANMUHHUCTPATUBHBIA PErIAMEHT [0 IPEJOCTABACHHI0 MYHHIMIAIBHON YCIyrH
«lIpeniocrapienne  CBeNEHMH,  JOKyMEHTOB M MaTepHAJIOB, CoIepIKaLUXCs
B TOCYlapCTBEHHOH HH(OPMALMOHHOH CHCTeMe OO0CIeUeHUs Ipag0cTPOUTENIBHOI
ACATCIBHOCTH»  HAa Teppuropuu IlleGekMHCKOro ropoackoro okpyra (mamee —
AJZIMMHHUCTPATHBHBIH DPETTaMEHT) ONpeleNseT CPOKH, MOCIIeA0BATE/BHOCTD, HOPSLIOK
MPEAOCTABICHUA M CTaHOAPT NPEOCTaBICHUS MYHULUIAIBHON YCIyrHM, a TaKke
YCTaHAB.IMBACT TOPANAOK B3aHMOJACHCTBHA ¢ DM3MYCCKHMH U IOPHAMYECKUMH JTHI[AMH,
OpraHamMi  rOCYJapCTBEHHOM BIACTH, TOCYJApPCTBEHHBIMU YUPEKICHHAMH B XOJe
OCYIICCTB/ICHUS TIPOLE/Y PRI 10 TPEIOCTABICHUIO CBEICHHI, TOKYMEHTOB M MaTepHAIOB,
COACpKAIMXCA B TOCYNapCTBEHHOH HMHQOPMAlMOHHON  cHcTeMe  obecredeHus
TpaloCcTPOUTEILHON ICATEIBHOCTH (Jajlee — MH(POPMAILMOHHAS CHCTEMA). '

1.2, OcHoBHbIe IOHATHS, HCIOIB3YEMbIe B HACTOSIIEM
AIMHHHCTPATHBHOM perjiaMeHTe

1.2.1. «/lokymeHT» — mojiexamas pasMelicHHIO B UH(MOPMAIIMOHHON cucTEME
JIOKYMEHTHPOBaHHAS MH(OpMalMsa B BHIE TEKCTa, M300pakeHHs H (MnM) UX coyeTaHuA
(B TOM uncie MaIMMHOUKTaeMast HEQOPMAITHS, BEKTOPHEIE U PacTpoBBIE IPOCTPAHCTBEHHEIE
AaHHbIE), MMCIOLIAs PEKBU3UTEI U TO3BOJLSEOLIAN €€ UAEHTHOHUIUPOBATH B LE/IX nepeaauu,
HCIIO/Ib30BAHUS U XPAHEHUS;

1.2.2. «Matepuan» — momsexaras pasMeulcHHIO B MH(OPMALMOHHON CHCTEME
MHQOpMaUWs B BUAE TEKCTa, H300PAKEHHS U () MX coyeTaHust (B TOM 4HCIE
MALIMHOYMTaeMas HH(OPMAIMsl, BEKTOPHBIC H PacTPOBBIE MPOCTPAHCTBEHHBIE JaHHEIE ),

He oOmamaromas — TpU3HAKAMH,  YKa3aHHBIMH B nynkre 1.2.1.  HacTosmero
AJZIMUHHUCTPATUBHOIO PErjIaMeHTa,

1.2.3. «Csenenns» — undopmamus o6 00pabaTeiBaeMBIX B MH()OPMALIHOHHOIL
CHCICMC  JIOKyMEHTaX, MarepuajaX M WX DEKBH3HTaX, B TOM uuclIe HHbOpMAIWs
O PasMCUICHHH 3aKTIOUCHUH SKCHEPTH3 NPOEKTHOM NOKyMEeHTAuuu U (W/d) Pe3y/IbTaToB
MHKCHCPHBIX HM3BICKAHMH, O rpaHulax 30H ¢ OCOOBIMH YC/IOBHSMH HCIIOIb30BAHMUS
TEPPUTOPU M XAaPAKTEPUCTUKAX TAKUX 30H, O 3€MEIBHOM YYaCTKe (KagacTpoBEId HOMEp




3CMCJILHOIO  yyacTKa, €ro IUIOLasb, MECTONOJIOKEHHE), 00 00BEKTe KamMTAIbHOIO
CTPOUTC/IBCTBA, O CETAX HHKEHEPHO-TEXHHUYECKOTO obecrieuenus, o TEPPUTOPHH,
TIPUMEHHUTEIBHO K KOTOPOH 3anpalimBaoTes CBeIeHus.

1.2.4. B nacrosmem PETIAMEHTE TIOHATHA «TOKYMEHT», «MaTepHaTy, «CBEICHHS)
H «IIOIb30BATENM» HCIONB3YIOTCS B 3HAUCHHSX, ompeneneHHbX B [IpaBunax Bemenus
FOCYNapCTBCHHBIX  MHQOPMAaLMOHHBIX  CHCTEM  O0eCHeueHus TPagoCTPOUTETBHOIA
ACATCTBPHOCTH, YTBEPK/ICHHBIX TOCTAHOBICHUEM IIpaButenscTBa Poceuiickoii Deneparuu

oT 13 mapra 2020 roma Ne 279 «O6 HHOOPMAILIMOHHOM 06ecTeueHu TpaoCTPOUTENLHOM
JCSATENbHOCTHY.

L3 Kpyr 3asBuresneit

1.3.1. Mynununansuas YCIyra MpeocTaBaseTcs GU3NIECKIM WIH I0PUIHIECKAM
AHHAM,  3aHHTCPECOBAHHBIM B  TIOJYYCHHH CBEJICHHIA, JAOKYMCHTOB, MAaTEpHaJOB,
Pa3sMCIICHHBIX B HHYOPMALMOHHOM cucTeMe (1atee — 3aABUTEITH).

1.3.2. Or umenu 3asBureneii oOpamarees 3a npeaocTaBIeHHEM MYHHULUTATBHOM
YCIYTH HMEIOT TIPaBo:

- YHNOTHOMOYEHHBIC MMM JIMI]Aa HAa OCHOBAaHUMU AOBEPEHHOCTEH, 0(OPMIIEHHBIX
B IIOPAIKE, YCTaHOBJIEHHOM cTaTbeil 185.1 I'paxcnanckoro komexca PoccHiickoii
Deneparnun;

- oQuuUMaTBHBIC  NpexCTABUTENH IOPUAMYECKUX UL (PYKOBOIMTEIH,
B YCTaHOBJICHHBIX CTy4asX - yupeautenn) (ganee - NIPEICTaBUTEh ).

1.4. Tpe6opanus k NOPSIAKY HHOPMHPOBAHHUS 0 MPENOCTABIEHHH
MYHHIHOAJIBHOH ycayru

1.4.1. Mynununansnas ycayra MPeJ0CTaBIsETCS aIMUHUCTpaLHei
[lleGexnHckoro ropoackoro OKpyra (manee — AnmunHHCTpaims). JIOIKHOCTHBIM JIHIIOM
AIMUHUCTPANH, HEMOCPEICTBEHHO OKa3LIBAIOLINM MYHUUHTIANBHYIO YCIYTY, SBISETCS
3aMCCTUTCNB  Ti1aBBl  aAMMHHCTpamMH  [lleGeKHHCKOro FOPOJACKOr0  OKpyra
MO CTpOMTENRCTBY, TpaHcnopty ¥ JKKX (nanee — JomkHOCTHOE A0 aIMUHHUCTPAITIH).

1.4.2. Unudpopmauns o TIOpAJIKE  TIPEJOCTABNCHHS. MYHMLMIIAABHON  yCayru
NPea0CTaBISETCS:

— C HCIOTB30BAHHEM CPE/ICTB TeleOHHOM CBI3M:

— Ha UHQOPMALMOHHBIX CTEHJaX B AOCTYNMHBIX /I IIOCETUTENEH MOMEeNmeHn X
AIMEHUCTPALNH, MyHHIHIATEHOTO Ka38HHOI0 YUPCKICHUS «YTIpaBIeHHE apXUTEKTYpHI
H TpajocrpontenneTsa [llebeknuckoro ropoackoro OKpyTa» (#anee — Yupexkaenme);

— Ha OQHUMATBHOM CaliTe OPraHOB MeCTHOrO camoynpasienus Illebeknnckoro
FOpolckoro oxpyra B ceru HHrepuer: http://www. admshebekino.ru (mamee -
OQHULHATBHEIN caifT);

— Ha CIUHOM TOpTale rocyaapCTBEHHBIX H MYHUIHITAIbHEIX yerayr (byHkmmii):
http://www.gosuslugi.ru (nanee — EIITY), na crpanune, nocpsmennoi MYHHUIHNATBHOM
yCcayre;

~ Ha TIOpTalle TOCYIAPCTBEHHBIX M  MYHUIMIAIBHBIX yeayr  bearopoackoit

obnactu: http://www.gosuslugi31.ru (nanee — PIIT'Y), ua CTpaHHUILIEe, TOCBAIIEHHOI
MYHHIOUNIAIBHON yCyre.




1.4.3. Tlopsimok  momyuenus UHOOPMALUK  3a9BHTEIAMH 110 BOIIpOCaM
MPETOCTABICHUS MYHHWIHNATBEHON YCIYTH, B TOM 4YHClIe O X0I€ TIpeloCTaBICHUA
MYHULUIAIBHONR yCIyTH,

OCHOBHEIMH ~ TpeGOBaHUSIMH K MHOOPMUPOBAHUIO  IpaskiaH o TIOpsiIKe
[IpCIOCTABICHUS MYHUIIMIIAIBHON YCIYTH SBISIOTCS JOCTOBEPHOCTE IIPEI0CTABIIAEMOI
MH(OPMAINH, YETKOCTD B H3JI0KEHHH HH(OpMALIUH, ITOJHOTA MHOPMUPOBAHHAL.

Mudopmuposanue dusmueckux mmrm o HOPSZIKE IIPEAOCTABICHHUS MYHUITHIIATHHOM
YCIYTH o0ecrieynBaercs COTPYAHUKaMH AQMHHUCTpauuu, ['AY BO «MOIIl» (nanee —
M®II) HemocpeacTBEHHO Ha THUHOM NPHUEME, a TaKXKe 110 Teledony.

lpn obwenun ¢ rpakaanamu (1o TENCPOHY MIM JTHYHO) COTPYIHHKH AOJKHBI
KOPPEKTHO M BHHUMATE/IbHO OTHOCHUTBCS K TIpakaaHaMm, He YHIDKAass HMX YeCTH
1 TOCTOMHCTBA. Y CTHOE HHDOPMUPOBAHKE O TOPSZIKE TIPENOCTABIEHUS MYHHIIUITATLHOM
YCIYTH NOKHO NPOBOAUTBCS C UCIIONB30BAHMEM O(DUIHAIBHO-1EI0BOIO CTHIIS peyn.

ITo Tenedonam cripaBoynBIx CTyK0 AZIMMHHCTpAINY MIpe0CTaBISeTCS caeayouas
HH(QOpMaLIHsL:

a) KOHTaKTHBIE TeNe(OHBI T0KHOCTHEIX I A IMUHUCTpPAITHH,

0) rpadbux npuema rpaxian PYKOBOAHMTEIEM (3aMECTUTENEM pYKOBOMHTEIs)
AJIMHHHCTpAIUH;

B) II0YTOBbIH, JJIEKTPOHHBIH aapeca, dakc;

) O PETUCTpPAIMH U XO/e PaCCMOTPEHHUS 3a4B/ICHHI 0 MyHMIMIIAIBHOM yCayTe;

1) IOPAA0K 00KaNOBaHUS AeiiCTBUI (GesnelcTBHA) M pelIeHHil 0KHOCTHBIX ML
AJIMUHHUCTDPALIMH,  OCYIUECTBISEMBIX W [IPUHUMAEMBIX B  XOJ€ MPeJOCTaBICHUS
MYHHULIHUTATBHOW YCITyTH.

Koncynpranuu (cripaskn) no BOIIpOCaM IIPEIOCTABICHHS] MyHHITHIAILHON YCIyTH
AAIOTCA CHCIHANMCTaMU AIMUHUCTPAIIHH, OCYLIECTBIISIOITMH MYHUIUTAIBHYIO YCIIyTY,
HCIIOCPCICTBCHHO B IIPUEMHBIE JIHHU JHYHO MUK TI0 Tene(ony.

Koncynsrauun nposogstes mo CICYIOLINM BOTPOCAM:

— TCPCYUCHR TOKYMEHTOB, HEOOXOAMMBIX JUIS IIPeJ0CTABIEHUS MYHHLHUTATEHON
YCIYTH;

— HCTOYHHK TOJYYEHHS [OKYMEHTOB, HEOOXOMMMBIX s MPel0CTaBAeHU
MYHHIMMIAbHOH YCIIyTH (OpraH, OpraHu3ans);

— BpEMs IpHEMa M BBLIAYH JIOKYMEHTOB;

~ CPOK  IpPENOCTABICHUS  3ajBUTESIM  Pe3y/IbTATOB [IPEI0CTaBICHHUS
MYHHLIHTIATbHON yCIyTH;

— HOpAI0K 00KaJIOBAHUA JACHCTBUIA (Ge3neicTBUA) U peleHwHi, OCYIICCTBIISIEMBIX
1 NIPHHHMACMBIX B XOZ€ NIPEI0CTaBICHHA MYy HULUIAIBHOM YCIyTH.

1.4.4.Tpu  HeBO3MOKHOCTH  CAMOCTOSTETBHO OTBETUTh Ha [OCTABIIEHHBIC
BOIPOCHL CNICLHATHCTOM AMWHUCTPALMH, TIPHHIBIIAM TEJAC(MOHHEBIN 3BOHOK, TaHHLII
3BOHOK  NIOJDKEH  ObITh  IlepeajpecoBaH  Ha Apyroe  IOJKHOCTHOE  JIMIIO
HIM Ke olOparuBmIeMycs TPKIaHNHY NOJDKEH OBITh COOOIEH TenedOHHEIH HOMED,
fI0 KOTOPOMY MOJKHO TOIYYHTh HEOOXOAMMYEO WH(QOpMaIHIO.
1.4.5.Ecnu cnenmanmucr AZIMHHHACTPAIINH HE MOXET JaTh OTBET CAMOCTOATENEHO
b0 TOArOTOBKA OTBETA TpeOYET NPOAOIKUTENBHOTO (1OTIONIHUTENFHOTO) BpeMenH,
OH 0053aH NPeTTIOKHUTE 3aABHTEIIO OIUH H3 TPEX BAPUAHTOB JaNbHENINNUX AeHCTBHIL:
1) u3n03uTE CyTH OGpaIeHUs B IHCEMEHHO bopme;
2) Ha3HAYHTH APYroe yIOOGHOE ATS 3asBUTENS BPEMS JII1 KOHCYJILTAllUK;
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3) IaTh KOHCYIBTALMIO B TPEXIHEBHBIH CPOK [0 KOHTaKTHOMY Tenedony,
YKa3aHHOMY 3asiBUTEJIEM.

1.4.6. Ipu HHIUBUAYAIbHOM [THCHMEHHOM KOHCYJIbTHPOBAHUH O MOPSIKE
MpEAOCTABICHNS MYHHIMNANBHON yCIYTH OTBET HAIpaBIACTCs 3aHHTEPECOBAHHOMY JTHILY
B TeyeHue 20 (mBamamaTw) KQICHIApHBIX NHEH CO MHA DPErucTpPamud MHCEMEHHOIo
oOpateHus.

1.4.7. Topsnoxk, dbopma M MecTo pasmemenus MHOOPMAIHK O MpeaocTaBIeHiHu
MYHHIHIAIBHON yCIyTH.

HMudopmamms o NPEIOCTaBICHUH  MYHULUMATLHOMN YCIYrH  pa3Memaercs
Had CTeHNAX AAMMHUCTPAUMH, OGULHATIBHOM caiire, B EIII'Y u PIII'Y Ha CTpaHHlIe,
MOCBAIUEHHON MyHHIIMNATBHOI yCTyTe.

1.4.8. Ha wunpopmanmonnsx CICHJAX, PpasMEAaeMBIX B AIMHHHCTpaImm,
CONEPIKUTCA ClIenyroIasi HH(GOpMaLUs:

a) M3BJCUCHHS W3 HOPMATHBHBIX TIPaBOBLIX  aKTOB, COAEPIKAIHE HOPMEL,
PETYIHMPYIOMINE TIOPAIOK MpeN0CTaBIEeHHS MYHUIUNATBbHOMR yCTyry;

0) TeKCT axMHHMCTpaTHBHOTO periaMeHTa;

B) MIEPEUEHb JOKYMEHTOB, HEOOXOAMMEIX ISl TIpeocTaBIeHHs MYHHIUTIATHHOM
YCIYTH, H TpeOOBaHM, IIPeABABISEMbIE K ITHM IOKYMEHTaM;

T') MECTOPaCIION0KeHHe, rpaduk (pexuM) paboTsl, HOMepa TenedoHOB, ampeca
MHurepuer-caiitop u SJICKTPOHHOM  MOYTHI  OpraHM3amuii, B KOTOPBIX IOJydYaTe/u
MYHUIIHTATBHON yCIayru MOTYT MOJIyYUTh JOKYMEHTEI, He0OXO0aMMBIe
AU TIPEIOCTaBICHUS My HULIUITA/LLHOM eIy ru;

) CXeMa pasMeIeHHs MOMKHOCTHEIX T M PeXUM TMPHEMa UMH MOmydaTelei
MYHHLIHIATIBHON yCIyru;

€) CPOKH TIpeN0CTaBIe NS YCIYTH B LEIOM M MaKCUMaJbHBIE CPOKH BBIMOTHEHHS
OTAC/IBHBIX aIMUHUCTPATUBHEIX [IPOLICAYD;

’K)OCHOBAaHUS  jis NPCKPAIEHNUs,  NPHOCTAHOBIEHHS MpeI0oCTaBIeHUA
MYHULHMIIATBHOR YCIyri;

3) OCHOBAHHs 0TKa3a B HIPCIOCTABICHUN MY HUIUITATBHON YCITyTH;

1) IIOPANOK MO/1yYeHUs KOHCYJIbTaLIMIA;

K) HOPSIOK 06KaT0Ba s PCUICHUN U JeiCTBUI (6e3neiicTBUSA) 1OMKHOCTHEIX JIuIg
AIMHHHCTpAIIH;

1) HAUMEHOBAHUE, a/pec U TeJIe(OH BBIIECTOSIIErO oprasa.

Ha opuunansnom caiire, ENI'Y, PIIT'Y coaepxkurcs cireayromas uHGpopMaLus:

a) TEKCT 4AMHHHCTPATUBHOTO PETJIAMEHTA,

0) nepeueHs A0KyMeHTOB, HEOOXONUMBIX Uil TIPeA0CTABICHHS MYHHUITUNATEHO
YCIYTH, U TpeOOBAHUS, TIPEBSIBISEMBIE K ITHM JIOKYMEHTaM;

B) CPOKH TIpeJ0CTaBIICHHUS MYHULIMTATbHOH YCIYTH B UETOM W MAKCHMATBHBIX
CPOKOB BBIMTOJIHEHUS OTACIBHEIX 4IMUHUCTPATUBHBIX IIPOIEAYD, B TOM YHCIIE BPEMEHHU
HAXOIKACHHIS B OYepean (OKHIaHIA), BpeMeHH TIpHeMa JOKYMEHTOB;

r) OCHOBaHMS  JyIs IIPCKpallleHnsl,  NPHOCTAHOBJICHUS [IPEIOCTaBICHUS
MYHHIWUNIATBHON yemyru;

/1) OCHOBAHHS OTKAa3a B TIPCNOCTAB/ICHUN MYHUIMIIATBHOM YTy ru:

€) GOpMBI KOHTpOIIS;

K)TpeGOBaHUs K MecTam NPENOCTABICHUSA MYHULMIATBHOM yCIyru;

3) MOPSANOK MOMyYeHHUS KOHCYIETALIHIA;

1) HOPSI0K 00KaI0BAHS PCLICHUN U elicTBUIA (GesmelicTBus) AOJKHOCTHBIX JIHLL
AMUHHCTpAIHH;
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K) HAMMEHOBaHuUe, ajapec u TeIe(OH BBIILECTOALIETO OpraHa.
2. CraHaapr npegocTaBjieHHs MYHHUHOAJIbHOHR YCayru
2.1. HaumeHoBauue MYHHUHNAABHOM YC/IyrH

2.1.1. HanmeHOBaHHE MYHHIMMTATHHOMN yemyru:  «IIpenoctaBnenne cBenenmii,

AOKYMEHTOB M MarepHaloB, CONCPIKALIUXCA B FOCYIapCTBEHHOH MH(OPMALIMOHHOI
CHCTEME ODecrieeH s rPaJoCTPOUTEIBHON AeATeIBHOCTHY Ha Tepputopuu llleGexunckoro
FOPOJICKOr0 OKpyTa.

2.2. HaumeHoBanue oprana, PE0CTABIAIOIIEr0 MyHHIHIAILHYI0 YCIyTy

2.2.1. MynununansHas YCIyTa npeoCcTaBiieTca A IMUHHUCTPALHEI.

2.2.2. s MOJTYYEeHHUS MYHHULIUTTATLHON yCIyTu OCYIIECTRIAETCA
[IpH HEOOXOAMMOCTH B3aUMOIEHCTBHE C:

- YnpasieHueM DenepaTbHON CITyxObI FOCYNapCTBEHHON PETHCTpalMH, KaJacTpa

1 KapTorpaguu 1o beiroponckoit o6nactu (manee - Pocpeectp).

- YNPABICHHEM TOCYIApCTBEHHON OXpPaHbl O0GBEKTOB KYJIBTYPHOTO HacJIeaus

Benroponckoit o6nacru:

- YIOJTHOMOYCHHBIMH OpraHaMH, YUPEKICHUAME U OpPTraHM3alMAMU, YbH 3aKOHHEIE

MHTCPECHI 3aTParuBalOTCA B C/Iyyae OKa3aHUs MyHHUMIAIBHON YCIYTH.

243, PesyabraT npegocrasienns MYHHIHNAJIbHOMN YCJIyrH

2.3.1. PesysbTatoM mpenocrapienus MYHHLUNATEHON YCIYTH ABISETCS
- IPCAOCTABICHUE CBENCHUMH, TOKYMEHTOB U MAaTePHAIOB 3aABUTEJTIO;
- OTKA3 B MIPENOCTABICHAN MyHHIHIIATBHOI YCITyTH.

24. Cpoxu npenocrasienns MyHununaabLHoii yeayru

2.4.1. IIpenocrapnenue CBEICHUH, IOKYMEHTOB H MaTepUAIOB OCYLLECTBIIAETCA:
- B Teuenume 10 (mecsaru) paboumx nmei co IHS  OCYIIECTBJCHHUS OILIATEI
DHU3MYECKUM MM IOpHAYECKHM JIMLOM;

- B TCUCHHWE 5 (TATH) paboymx AHeH co nug PETUCTPAIlH MEKBEOMCTBEHHOIO
3arpoca.

2.5. TIlepeuensn HOPMATHBHBIX PABOBLIX AKTOB, PEryTHPYIOLWIHX npeaocTaB/ieHHe
MYHHUHOAIBHOH yCayru

2.5.1. Tlepeuens HOpPMaTHBHBIX [IPaBOBEIX aKTOB, PeryIupyrommux
MPCROCTABICHHE MYHHIMNATEHON yeayru (c ykaszaHueM wWx PEKBU3HTOB U HCTOYHHKOB
OhULIHATIBHOTO Ony0OJMKOBaHHMs ), pasMmelieH Ha opuUMaTbHOM caiite, EITT PP LI Y.

254 AJIMUHHCTpanus obecreuynraeT Pa3MCIICHHE M aKTyaTu3alHio0 TepeyHs

HOPMATHBHBIX IIDABOBBIX aKTOB, PEryIHPYIOLIHX IPCTOCTaBICHHE MYHHLUNAILHOMN
YCIYTH Ha OQHULIHANTEHOM caifTe.
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2.6. HcuepnwiBaromuii NepevdeHb 10KYMEHTOB, HeOOX0AHMBbIX 1151 IIpe10CTAB/IeHHSA
MYHHUHOAJIbHOH yCIyrH

2.6.1. HcuepnmiBarommmit IIEpeYEHb JOKYMEHTOB, HEO00XO0AUMBIX
A TIPENIOCTABICHUS CBEJCHNH, JOKYMEHTOB, MaTepHalIoB, KOTOPHIE TPeaoCTaBISIoT s
3aABUTEIIEM JIM00 €r0 YIOIHOMOYEHHBIM IPEACTABUTEICM CaMOCTOSTE/IBHO:

1) 3ampoc, MeKBeTOMCTBEHHBIIH 3ampoc (Janee - 3asBIEHHE) IO popme
COITIACHO npuyioxkenmo Ne 1 Kk AQMHHHCTpaTMBHOMY PEeriaMeHTy, a B cilydae Mnogauu
3aABIEHNS B POPME JIEKTPOHHOIO TOKYMEHTA C MCTIONb30BAHMEM «JInyHoro kabuueray -
1o popwme, pasmeruerHoii na EIITY/PIITY:

- AOKYMEHT, YIOCTOBEPAIOWMH JIHYHOCTh 3asBUTENS HIH €ro TIpeICTaBUTEA,
B Clydae MX sm4HOro ofpamenus B MOIL] (momexur BO3BpATY 3asABUTE/IIO
(IpecTaBUTENIO 3aBATEINS) TIOCTE YAOCTOBEPCHHUSI CrO JIMIHOCTH [IPH JTHYHOM TIPUEMe);

- AOKYMEHT, YIOCTOBEPAIOIUMI [OJHOMOYMS NPEIACTABUTENS 3asiBUTE/1s (B ciayuyae
HMOZa 3aiBICHIS PE/CTaBUTENEM 3asBuTes). [Ipenocrapienue YKa3aHHOIO T0KyMEHTa
He TpeOyeTes B ciydae, ey OT UMEHH HOPUAMYCCKOro 1MLa JeHCTBYET JIULO, HMELIee
MPaBo JICHCTBOBATE O€3 I0BEPEHHOCTH:

- 115 QU3HYECKOTO JTHLA - HOTAPHATBHO 3aBE€pPEeHHAs JO0BEPEHHOCTD;

- /UL IOPHIIMHYECKOTO LA - JOBEPEHHOCTD, 3aBEPEHHAS MEYATHIO HOPUIANYECKOIO

nvia;

2) B ciyuae OTCYTCTBUS B EauHOM TOCYITapCTBCHHOM pEECTPE HEABIKUMOCTHU
(ranee -  EI'PH) cBenenmit o TPaHMLlaX 3€MENTBHOrO y4yacTKa, MpPEJOCTaBISIOTCS
AOKYMCHTBI, MaTCPHAJIBI, KOTOPBIE COLEPKAT rpadUUecKOe OMUCAHHe MECTOIIOI0KEHHS
CTO TPAaHMIl M MEpevYeHb KOOPAMHAT XApaKTEPHBIX TOYEK 3THX TPaHUIl B CHCTEMe
KOOPZIMHAT, yCTAHOBICHHOU 171 Beaenus EI'PH;

3) B caywae eciu  3anpammBaroTes CBCICHHA O TpaHWLAX TeppUTOPUH
HCPAa3rPaHUYCHHBIX  3€Mellb, IPEJOCTABIAIOTCS AOKYMEHTBI, MaTrepuasbl, KOTOpHIE
COAepkKAT  TpadHYecKoe OMUCaHHe MeCTOMOIOMKEHMS TPAHUIl  3TOH  TeppUTOpHHU
M TCpCUYeHb KOOPAMHAT XapaKTEPHBIX TOYEK 9THUX I'PaHul B CHCTEMe KOOpDJAMHAT,
YCTaHOBICHHOH Ui BeneHus EI'PH;

4) B Ciydyae OTCYTCTBUSA cBeieHHH 06 OGBeKTe KallUTaJbHOIO CTPOMUTENBCTRA
B EI'PH, nmpenocrasmsrores AOKYMEHTEI, MaTCPHAEI, KOTOPhIE COAEPKAT rpaduueckoe
OIHCAHUE €ro MECTONONOKEHUS U IePeYeHb KOOPAMHAT XapAaKTEePHBIX TOUYEK B CUCTEME
KOOp/IMHAT, yCTaHOBICHHOMH /11 Benenus EI'PH:

5) npaBOyCTaHaBIHBAKOLIHE AOKYMEHTBl Ha OOBCKTBI HEIBHIKMMOCTH, IpaBsa
Ha KOTOpBIE HE 3aperucTpupoBaHsl B EI'PH (IpaBoycTaHAB/IMBAIOIINE  JOKYMEHTEI
Ha 3CMEJIbHBLI Y4aCTOK, 30aHMUs, CTPOCHHS, COOPYIKEHHUS );

0) IOKYMEHT, IIOATBEp:KIArOIHii IpaBO 3ajABUTE/IA HA IOJTYYCHHE CBEICHHIL,
AOKYMEHTOB ¥ MaTepHaios GecrutaTHo (Tipu HaTMYUH).

2.6.2. Tlpu  wampasnenuwu 3ampoca  3aABUTETb  YKa3BIBA€T  PEKBH3UTHI
HEOOXOMMMBIX CBEJCHHUH, JOKYMEHTOB, MATepHanoB u (W) yKasbIBAeT KaJacTPOBBIL
HOMEp (HOMepa) 3eMeNBHOTO y4acTka (YuacTkoB), u (u1n) ampec (agpeca) 0oOBEKTOB
HCABHIKUMOCTH, W (MJIH) CBEICHHS O IpaHMIAX TEPPUTOPUH, B OTHOIIEHUH KOTOPOIi
3aNpaIBalOTCA  CBENCHHS, TOKYMEHTHL, Marepuasbl, KOTOPBIE JOMKHEI COAEPIKATE
rpaUyeckoe  ONMCAHHE MeCTOMONOIKCHMS IPaHULl  3TOH TEPPUTOPHM, MEpeYeHs
KOOp/IMHAT XapaKTePHBIX TOUEK ITUX IPAHHI[ B CHCTEME KOOpIMHAT, YCTaHOBIEHHON 1714
Beaenus EI'PH. 3asBurtens ykasbisaer alIpeC  3JICKTPOHHOH MOYTEl, HA KOTOPBLIIi




AJIMUHUCTPALMS  HAUPABISET YBEAOMICHUE 00 OmiaTe IPEeIOCTABICHUS CBEACHHIL,
JOKYMECHTOB, MaTCPUAJIOB.

2.6.3. ®opma 3asgBIeHuUs MpEACTaBICHA B NpunoxkeHue No 1 k HacTosmemy
AJIMUHHCTPaTHBHOMY periaMeHTy.

2.6.4. 3asBienue u npunaraeMble K HEMY TOKYMEHTBI MOTYT GBITh:

- HAIpaBiICHBI C WCIOMB30BAaHUEM JHYHOrO Kabumera B EIILY wiu PIIC b
B (hopMe IMEKTPOHHOTO JOKYMEHTa,

- IPCACTaBICHbl Ha OyMaKHOM HOCHTENe JHYHO (WK 4epe3 MpeACTaBUTEIA)
B M®I].

2.6.5. Ecau s3anpoc u AOKYMEHTBI IOAAHBI B 3JIEKTPOHHOM BHJE, 3asBUTENIO
HAlpaBIACTCS Yepes JMYHbI KaOMHET yBeIOMIEHHE O MONY4eHUH 3aIpoca ¢ HOMEpPOM
W 1aTOM perucTpaluk, B JaidbHEHIIEM [10 NPEIOCTaBICHHOMY HOMEpY M jarTe
PETHCTPALIMN MOKHO OCYUIECTBIATS MOHUTOPUHI XOJ1a IIPESOCTABICHUS MYHHULUIAIEHOM
YCIyTH.

2.6.6. WcuepnsiBaromuit IIEPEUYCHD JOKYMEHTOB, HEOOXOTUMBIX
AIA TIPENIOCTABIICHUS MYHULMIAIBHON YCIyrH, KOTOPBIE HAXOATCS B PacCIoOpsKEHUH
FOCYNApCTBCHHEIX  OPIaHOB, OPraHOB MECTHOTO CAMOYIPABICHHS H HHLIX OpraHoB,
YHAaCTBYIOIMX B IPEAOCTABNCHHM MYyHHUMIAIBHBIX YCIYT, 3alpallliBacMBIX B IOPsIKe
MEKBEJIOMCTBEHHOIO B3aUMO/IeHCTBHSA CIIEMAINCTaMHu, OTBETCTBEHHBIMH
34 TIPELIOCTABICHNE MYHHLMITATBHONR YCIIyrH, U KOTOPHIE 3asBUTENH BIIPaBe MpPEJCTABUTH
CaMOCTOATEIIBHO:

- Beimucka u3 EI'PH na 3emensHeil yuactok (oOBEKT KamuTanpHOro CTPOUTEIBCTRA),
B OTHONICHHH KOTOPOTO 3alpalIiBaOTCs CBEACHH;

- JIOKYMCHT, MOITBEPIHKIAIOIIMIA BHECEHHE IIAaThl 3a INPe0CTABJICHIE CBEZIEHHH,
AOKyMEHTOB 1 MarepuanoB u3 ['MCOI'JL, B ciyyae mpepocrapiemms YCIYIH Ha IUIaTHOM
OCHOBE.

2.6.7. Cnenmanucter MOLI, AJIMUHUCTpAIMH He BIIpaBe TpeGOBATh OT 3asBUTEIIS:

- [IPCACTABICHUS NOKYMEHTOB M MH(GOPMALMH WIM OCYIECTBJICHIS JeHCTBHI,
IIPCICTABICHNE MIIM OCYIISCTBICHHE KOTOPHIX HE IOPEAYCMOTPEHO HOPMATHBHBIMHU
lIpaBOBBIMM  aKTaMM,  PEryJIUpYIOLUMH  OTHOLUEHHUS, BO3HUKAIOLIME B  CBA3M
C [IpEI0CTABICHUEM MYHULMIATBHOM yCITyrH;

" UPCACTABICHUA  NOKYMEHTOB M WHGOPMALMH, KOTOPBIE B COOTBETCTBUU
¢ HOPMaTUBHBIMU TIPABOBBIMH aKTaMH Poccuiickoii Oenepanuy, HOPMATUBHEIMU
IIPABOBBIMH aKTaMu cyObeKkToB Poccuiickoit Denepalui ¥ MyHUILMTATLHBIMU [IPABOBBIMH
AKTaMH  HAXOMATCSL B PACIOPSUKEHUH OPraHOB, MPELOCTABJISIONIHX MYHHIATATBHYIO
YCIYTY, HWHBIX TOCYTAapCTBEHHBIX OPraHOB, OPraHOB MECTHOLO CaMOYIIpaBIeHUs
U (WIM) T0JBEJOMCTBEHHBIX TOCYTapCTBCHHBIM ~ OpraHaM W OpraHaM MeCTHOTO
CaMOYTIpaB/ICHIA OpraHM3alliil, y4acTBYIOMMX B MPeI0CTABICHHN MYHHULHMAIBHBIX YCIIYT,
38 HCKIIOYCHHEM JIOKYMCHTOB, YKa3aHHEIX B YacTH 6 CTartbu 7 @elepabHOTO 3aKOHA

ot 27 wons 2010 roma Ne 210-®3 «O6 OpPranM3alfy Mpe0CTaBIeHNs TOCYAapCTBEHHEIX
U MYHUIUTIAIBHBIX YCIIYT».

2.7. WcdepnbiBarommii nepeyens 0CHOBAHHL AJIs1 0TKA3a B IpueMe (pPerucTpanun)
/IOKYMEHTOB, HeOOXOAUMBIX /15l IPEI0CTABJIEHHS MYHHUMNOAJIbHOH YCJIYIH

2.7.1. OcHoBanusIMH L1 OTKasa B IpPUEME [JOKYMEHTOB, HEOOXOIMMbIX
AV TIPEI0CTABICHUS MY HULIMIIABHON YCIIYTH, SBIISIOTCS:




- oOpalieHHE 38  MYHULHNAIBHOI YCIYTOH, MpenocTaBIEHHE  KOTOPOil
HE MpelycMaTpUBACTCA AIMHUHUCTPATHBHEIM PEITIAMEHTOM;

- HPCACTABICHUE 3asBJICHHUS, [I0IMICAHHOTO HEYIIOTHOMOYEHHBIM JTULIOM;

- TPCIOCTAaBICHHUC 3adBICHUS, OQOPMICHHOIO ¢ HapyIIeHHEM TpeOoBaHuiA
AIMAHUCTPaTHBHOTO pErTaMeHTa, B TOM YHCIIe HEKOPPEKTHOe (HemoiHoe 1ubo
HETPABUIILHOE) 3aII0THEHHE 00s3aTe/IBHBIX 110JICH B bopme 3asBieHus;

- HCIPE/ICTAaBICHHE HEOOXOIMMEIX TOKYMEHTOB, MIPETYCMOTPEHHBIX MMYHKTOM 2.6.1
AJIMHHHCTPATHBHOTO PEIjIaMeHTa;

- TPCIACTABICHHE TOKYMEHTOB, YTPATMBIIMX CHIY WIH CPOK AeifCTBHS KOTOPBIX
MCTCUECT JI0 1aThI 3aBCPIICHHUSA NPEOCTABICHUS MYHHLMIATLHON YCIyTH;

- TPCACTABICHHE  JIOKYMEHTOB, COAEpKAIIMX MPOTHBOPEUMBLIE CBEICHHS,
HE3aBEPEHHBIC UCIPABIICHUS, 10 JYHCTKH, TOMAPKH;

- IPEAICTaBACHUE JOKYMEHTOB, HE MOIEKAIINX TPOYTEHHIO.

2.7.2. Pemenue 06 oTkaze B IIPUEME DJIEKTPOHHOTO 3asBJICHUS U JIOKYMEHTOB
[TOAMACHIBACTCA  SNICKTPOHHOH  TOAIMCHIO  YIIOMHOMOYEHHOIO  JO/KHOCTHOIO — JIMLa
AJIMUHHCTPalMK U Hanpasisercs B JInunblii kaGuner 3agsurens ua EITY mwim PIIT'Y
HE [I031HEE ClIelyIoMmero paboyuero JHs MOC/Ie MOIyYeHHS 3asBIICHHU.

2.8. HcyepnbiBawmuii nepeyeHs 0CHOBAHMIT 115t NPHOCTAHOB/JIEHHS HJIH 0TKA3a B
npelocTaBIeHHH MyHHIUNAILHON YCIyTH

2.8.1. OcHoBanus 1St [IPUOCTAHOBJICHHUA MYHHLHIATBHOM YCIyru
HE MPeyCMOTPEHEI.

2.8.2. UcyepnbiBaromuii mepeyens ocHOBAHHIL Ul OTKasa B NPeIoCTaBIeHUU
MYHHLMIIATBHON YCIYIHU:

1) 3anpoc ocymiecTBiseTCS B OTHOINEHHH CBEJICHUH, JOKYMEHTOB, MaTepUaJIOB,
KOTOpbIC B COOTBETCTBUM € 3aKOHOZATenbcTBOM Poccuiickoit ®enepaunu coxepakar
MH(OPMALHIO, TOCTYIT K KOTOPOH OrpaHMYeH M MONb30BATETs He HMEET IpaBa J0CTyIla
K HEi;

2) mo mcreueHuu 7 paboumx mHeH co AHS HaIpaBJICHUSA 3aABUTEIIO YBEIOMICHUS
00 ommate TpPEeIOCTABIEHHA CBEICHHIL, AOKYMEHTOB, MaTepHajoB HHBOpMaIs
00 OCYLIECTBICHUM 3asBUTEIEM OILIATHI NPEAOCTABICHUS! CBEIECHUH, JTOKYMEHTOB,
MaTepuaioB y AJMHHHUCTPAMU OTCYTCTBYET WIHM OrJjiaTa MIPETIOCTABIIEHUSA CBEIEHMIA,
AOKYMEHTOB, MaTCPHAIOB OCYIICCTBIECHA HE B IIOJHOM 00beMe;

3)  sanpaliMBaemble  CBeA€HHS,  JOKYMEHTHI, MaTepuaabl  OTCYTCTBYIOT
B MHDOPMALMOHHOM CHCTeMe Ha aary PacCMOTpeHHs 3aIpoca, MeKBeJOMCTBEHHOIO
3arpoca.

2.9. Ilepedensb ycayr, KoTopble SIBJISIOTCS HE0OX0AHMBIMH
H 00513aTe/IbHBIMM /1715 IPEJOCTABICHHS My HHIMIAIbHON YCJIYTH, OKa3bIBa€MbIX
33 CYET CPeJICTB 3aABHTE/Is

2.9.1. Ycayramu, HeoOXOAUMBIMH W o0s3aTeIbHEIMU 14 IIpea0OCTaBICHUS
MYHHULHUIATBHON YCIYTH, OKA3bIBAGMEIX 33 CUET CPEICTB 3aABUTENIS OTCYTCTBYIOT.
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2.10. Pa3smep naatsl, B3pIMaemoii ¢ 3asBHTeIS NP IpeJ0CcTaB/IeHHH
MYHHUHNAIbHOH yCJIyTH

2.10.1. Caenenus, AOKYMCHTBI, MaTEpUaJIbl, COACPIKALIMECS B TOCY1aPCTBEHHbIX
HHQOPMALMOHHBIX CHCTEMAX OGecreveHus TPaloOCTPOUTENBHOM NEeATENLHOCTH (manee —
JaHHble), NpenocTaBIATCS 32 [1aTy, 3a HCKIYCHUEM CIIY4aeB, ecau (eaepanbHbIMU
3aKOHAMH  YCTAHOBJIEHO, YTO YKa3aHHBIE B 3alpoce JaHHBIE NPEeI0CTaBASIOTCH
0e3 B3UMAaHUsI IL1ATEL.

2.10.2.  Pa3smep miats 3a [IPEIOCTABICHUE JAaHHBIX W IOPSAJOK B3MMaHHUS TAKOii
IIathl onpenemacTes pasjenom Il IlpaBun mpegoctaBienus CBCJICHUH, TOKYMEHTOB,
MATCPHAIIOB,  COACPXALUMXCA B IOCYIAPCTBEHHBIX HHOOPMALMOHHBIX — CHCTEMAX
00CCIIEYEHUS.  IPaSOCTPOUTENBHOI ACATCIILHOCTH, YTBEPKACHHBIX IIOCTAHOBJIEHHUEM
ITpaBurensctea  Poccuiickoi ®enepauun  or 13 mapra 2020 roma Ne 279
«00 undopmannoHHOM 0becneyeHnu IPaloCTPOUTEIIBHOMN NEATCIBHOCTHY;

2.10.1.  TIlnara 3a npegocrapieHne JaHHBIX OCYLIECTBJISCTCH 3asBUTEIIEM ITyTEM
Oe3HATMYHOTO pacyeTa Mo PEKBU3UTAM, COZCpKAMUMCS B YBEIOMIIEHHH, HANPABIEHHOM
SWIBATCIIIO TO aJpecy 2JICKTPOHHOM TOYTH, YKa3aHHOMY B 3asBIEHHH U (un) B JInuneni
KaOuneT 3asButens ua EIIT'Y wm PITY.

2.11. MaKcHMAJbHbIIi CPOK OKHAAHHS B OYepelau NpH Mojaye 3anpoca
0 PEA0CTABICHHH MYHHIHNIA/ILHOM YCIYTH H NPH [OJIyYeHHH Pe3y/IbTaTa
IPENOCTABICHHS! MYHHUHIAILHON yC/IyTH

2.11.1. MakcuManbHBIi CPOK OKUIAHUI B OYepeIH TIPU HAIpaBICHUH 3arpoca
B M®I] cocrasnser e Gonee 15 MUHYT.

2.11.2. MakcuManbHeIt CPOK OKMIAHMS B OUEpEeIN TpH TOJYYEHHH pe3yahTaTa
HPEAOCTABICHUS MyHULUNAIBHON yCayru (€C/IM JAHHBIE NPEJOCTABIAIOTCH B OyMaxKHOI
dopme) cocrasnseT He Gonee 15 MHUHYT.

2.11.3.BpeMs  oxumanus B OICpPe/M HA TpPUEM K JIODKHOCTHOMY JIHITY
HUIH UL TOTYHeHNS, KOHCYTBTAaLMK He NODKHO TPEeBBIATh 15 MUHYT.

2.12.  Cpok perucrpauuu 3ampoca 3asiBHTe/Isl 0 IPeJ0CTABICHHH
MYHHUHNAJbHON yCIyrH

2.12.1.TlonyyeHHble  3ampocEl  MOJIEKAT perucTpanuu  AIMUHHCTpauueii
B PECCTPE NMPENOCTABICHN JaHHBIX B JCHb MX MOJYYeHHs THGO0 Ha crexyromuit padoynit
ACHb B Cllydae WX MoayuyeHus mocie 16 yacos Tekyuiero pabouyero AHs MM B BBIXOIHOI
(MpasIHUYHEIN) neHb (aee - perucTpanus 3amnpoca).

2.12.2. YBenomnenue sassutens o [IPUHATHH K PaCCMOTPEHHMIO 3alpoca, a TaKiKe
0 HEOOXOAMMOCTH IMPeACTABIEHHS HeA0CTAIOLICH K HEMY HH(OPMALMHU OCYLIECTBIACTCS
AZIMUHMCTpaIIHEl He TMO3IHEE OTHOTO paboyero 1Hs, CIENyIOMero 3a IHEM 3aIlOHeHHs
SAABUTCIICM COOTBETCTBYIOLICH HHTEPAKTHBHON GopMel yepes EITTY wmm PIITY.
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2.13. TpeboBauus k NIOMELUEHHAM, B KOTOPBIX NPEJ0CTABISAETCS
MYHHUHNATBHAS yCIYyra, K 32,0y 0KHAAHUS, MeCTaM /15 320/ HeHHs 3aMpocoB
0 PEXOCTABJIEHHH MYHHUHIIAJIBHOM yCayTH, HH()OPMALNHOHHBIM CTeHIaAM
¢ 00pa3suamMH HX 3aM0JTHEHHS H nepevyHeM T0KYMEHTOB, HE00X0IHMBIX
AJIS IPEI0CTAB/IEHUS] MYHHUHIIAIBHON YCJIYTH, B TOM 9HCTE K olecneyeHHIO
AOCTYNTHOCTH /Il HHBATHAOB YKA3aHHLIX 00bEKTOB B COOTBETCTBHH
€ 3aKOHOAaTeabCTBOM Poccuiickoii @enepanun
0 COLHATbHOMN 3alIHTe HHBAJUIOB

2.13.1. TpeGoBauus Kk noMewEeHUsM, B KOTOPBIX IIPEAOCTAB/IACTCS MYHULIMIIATbHAS
yenyra:

~  3/QHHC, B KOTOPOM HaXomures AnMHHHCTpanus, M®I], PacIIOIOKEHO
C YH4ETOM NCIIEXOAHOHW AOCTYNHOCTH (He Gomee 10 MHHYT TIE€LIKOM) /IS 3asBUTElEH
OT OCTaHOBOK OOIIECTBEHHOIO TPAHCIIOPTA;

~  UCHTpalbHBIH BXOA B 3JaHHe OQopMmIIsLeTcs HMHGOPMALMOHHONH BBIBECKOI
€ YKasaHMeM TIOJHOTO HaWMEHOBAHMS AIMHHMCTpALUY, pexuMa paloTel, MecTa
HAXOKICHHS;

~  Tpuicranmas - TeppUTOPHS  3aHHMA  AIMHHHCTpALUH OCHallleHa
MApKOBOYHBIMH MECTaMH, B TOM 4HCJI€ [T MHBATHIOB;

—  TpHEM  3agBUTENCH  OCYINECTBIIAETCA  COIVIACHO rpaQuky  mpuema
cneuranueTaMu MOIL B crieruanbHo BbIIEIEHHBIX LIS 3THX LEJIEH MOMEIIEeHUsX;

~  MCCTa  MpeloCTaBIeHHA  MYHMIMMATBHOW — YCOYIM  BKIIOYAlOT — MecTa
AL OXUI@Hus, HMHOOPMHPOBAHHA, IIpHeMa 3asBUTENICH, KOTOpPBIE 00OPYI0BaHEL
CTYJABAMH, CTOJAMHU, M O00ECTIEYUBAIOTCS GYMAroil ¥ MUCHMEHHEIMMU NPUHAIEKHOCTAMHI
A7 BO3MOKHOCTH 0GOPMIICHHUST IOKYMEHTOB, a TaKKe 000py10BaHEl HHPOPMAITHOHHBIMH
CTEHIaMH;

~ Y BXOJa B KaXJ0€ TOMEIICHUE PA3MEIIAIOTCA MHBOPMAIHOHHbIC Ta0 MK
C YKasaHHEM HOMepa KaOuHeTa, GaMUIMK, MMEHH, OTYECTBA U AOKHOCTH CIELHalINCTa,
OCYMIECTBISIIOUIETO NpHeM, rpaduka paGoTHI.

2.13.2. TpeGoBanus K pa3sMenIeHuio u 0DOPMIIEHHIO HHPOPMATIHOHHBIX CTEHIOB:

—  CICHJIBL, coaepxaime MH(GOpPMaNMio o rpadHke mpuema TpakIaH, O MOpPSIKe
MPENOCTABICHUS MYHHIUIIANBHOM YCIIYTH, 06pa3Lbl 3aMOTHEHIS 3asBIeHs U TepeyeHn
HpE/ICTABIIACMBIX IOKYMEHTOB, pa3MeInaoTes B (oiie AnvunucTpanuu, MOIL];

~  TCKCT MarepHaloB, pasMellaeMbIX Ha CTEHIAX., AOKEH OBITh HAameuaran
YIOOHBIM JUISL YTEHHMS MPHPTOM (pasmep mpudpTa He MeHee 14), ocHOBHBIE MOMEHTHI
1 Hau0OI1e€ BaXKHBIC MECTA BbICIIEHBI;

— uHbOpMamus, pasMmelnaemas Ha MHOPMALIMOHHBIX  CTEHAAX, JO/IKHA
COICPKATh 1aTy pa3MCIUEHHS U PETY/ISPHO OOHOBIATHCS.

2.13.3. TpeGopanus TIOMCIICHUAM, B KOTOPEIX HPEI0CTABIACTCS MyHUIHTATLHAS
yelyra, B 4acTH 00eCreueH s T0CTYTHOCTH [UTS HHBATHIOB:

~ BO3MOXKHOCTB GeCNpensITCTBEHHOr0 BXO/A B 3[aHMe | BEIXO/1a U3 HEro;

— BO3MOYKHOCTB CaMOCTOSTEILHOIO HCPEABMIKCHUA 110 3MaHUI0 B LE/IAX HOCTYIIa
K MCCTY lIpea0oCTaBJIeHU MYHHIUIIATBHOH YCIyTH,

~  COUPOBONICHHE HHBAIM/IOB, UMEIOLKUX CTOMKHE HAPYLIEHHUS (GyHKIMY 3peHus,
U 00€eCIEUEHHE CAMOCTOATENLHOTO WX ICPCBIIKCHUS B NOMEUIEHUN AMUHUCTPAITHH,

M®IT;
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— COJCHCTBHE WHBAIUIY IIPM BXOAE B 3JaHHEe M BBEIXOAE U3 HETO,
HHQOPMHUpPOBaHHE HHBAIN/A O JOCTYIHBIX MAPIIPYTaX 0GIIECTBEHHOIO TpaHCIoOpTa;

— Haalexamee  pasMelleHHe  HOCHTeNedl  mHbopmaumuy,  HeoOXOaHMOil
juist obecrieueHuss OECIPENSTCTBEHHOTO 0CTYNA HHBAIHAOB K OOBEKTAM W yeiayram,
C YUETOM OrpaHMUYEHUN WX JKU3HENEATEIbHOCTH;

— obecrieyeHne jonycka B moMmemeHds AjpmuHHcTpamuu, MOIL[, cobaku-
[IpPOBOJHHKA NPH HATM4YHMM JOKYMEHTA, MOATBEPIKIAIOLIErO €€ cleuuanbHoe 00yueHue,
BBITAHHOIO 10 ()OpME M B NOpPAAKE, YTBEPKICHHBIX IIpHKazom MunucrepcTBa Tpyaa
M couuasibHOH 3amuThl Poccuiickoit @enmepamuu or 22 uroHs 2015 roma Ne 386H
«O6  yrsepxaecHMM (QOPMBI TOKYMEHTa, IMOATBEPAMAIONIETO CIIENHATLHOE oOyueHue
CODaKHU-NPOBOJAHUKA, U MOPANKA €O BHIAAUNY;

— OKaszaHue CcoTpyAHMKaMH AjnmuHucTpanuu, MOPI[, wuHOll HeoOXOTUMOIT
MHBaIMZAaM  [OMOIIM B NPCOJOJNCHMM  0GapbepoB,  MEIIAMOIIMX  MOMYYEHHIO
MMH MYHUIMTIAJIBHOH yCIyTH HapaBHe ¢ APYTUMH JHIIAMH.

2.14. TloxkasaTe/H X0CTYNHOCTH H KA4eCTBAa MYHHLHOAIbHOI yCJIyru

— CTCHCHb  MHGOPMUPOBAHHOCTH  IpaXkiaH O [OPSAAKE TPeNCTABICHUS
MYHHLIMIANBHOH  yCIyrd  (AOCTYNHOCTh HMHQOPMALMH O MYyHHLMNAIbHOH yciyre,
BO3MOKHOCTB BBIOOpa C110¢00a MOTydYeHust HHPOPMALHH);

— BO3MOJKHOCTE BBIOOpa 3asBuTeneM (OpMBI OOpalleHHs 3a MPeIOCTABICHHEM
MYHHIMIATBHOR yCAyTH (JMYHO, B 9JIEKTPOHHOM BHAE C WCTHONb30BanueM EIIY
u PIIIY);

— CBOCBPEMCHHOCTb IIPEOCTABICHUS MYHHLHUNAILHONW YCIYTH B COOTBETCTBUU
CO CTAHAAPTOM €€ TPENOCTABICHUS, YCTAHOBIEHHBIM HACTOSIUNM AJMHHHCTPATUBHBIM
perjlaMeHTOoM;

— YCIOBMsA IOCTyna K 34aHHIO, B KOTOpoM Haxomutcs MO®I[ obecneueHue
MEMIEXOJHON JOCTYIIHOCTH IS 3asBUTENEH OT OCTAHOBOK OBIECTBEHHOIO TpaHCIIopTa,
HAIHYHE HEOOXOAMMOro KOJIUYECTBa MapKOBOYHBIX MECT (B TOM YHCIIE I HUHBAJINU/IOB);

— obOecneueHune CcBOOOAHOTO locTyna 3agBHTened B nomemenue MOIL],
B TOM uMclIe OCCHPENSTCTBEHHOIO TOCTYNa WHBAIMAOB (HATMYME TOPYYHEH, nagayca
up.);

— CBOCBPEMEHHOCTH MPEIOCTABICHHS MYHMIMNAIBHOM YCIYTH B COOTBETCTBUH
CO CTaHIapTOM €€ MPEIOCTABICHUS, YCTAHOBJIEHHBIM HACTOSLIMM AJIMHHUCTPATUBHBIM
pEraMeHToOM;

— mnomewmenns ML st paotsl ¢ 3agBUTEISIMH 00OPYYIOTCS 3IEKTPOHHOI
CHCTEMOM YIIPABICHUS OYEpPeblo, KOTOpas IPeACTABIACT co00i KOMILIEKS [IPOrpaMMHO-

alrrapaTtHeIX  CPEICTB, IO3BOJISIOIIAX ONTHMH3UPOBATh  YIIPABICHHE OYEPEISIMHU
3ajBUTEIICH.

2.15. Hwuble TpeGoBaHus, B TOM YHC/IE YIHTHIBAKMINE 0COGEHHOCTH
Npe0CTAB/ICHHS] MyHHIHNAILHOM YC/IyrH B 3J1eKTPOHHOH (opme.

2.15.1. 3asBuUTens MOKET MOTYYHTH MYHHLHIAIBHYIO YCIYTY B 3JEKTPOHHOM
dpopme ¢ wucnomszoBanuem EINTY wmu PIITY ¢ MPOCTON 3JIEKTPOHHON TOIITHCHIO
3asBUTEIIA TU00 MPeACTaBUTEIS.
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2.15.2. Tlpu moxave 3asiBICHUS B 3JIeKTPOHHON GOpMe IIPeICTaBUTEIEM 3aIBUTEII,
JEWCTBYIONINM Ha OCHOBAaHMH JOBEPEHHOCTH, JTOBEPEHHOCTh JOKHA OBITH MpEACTaBIEHA
B (hOpME 3JIEKTPOHHOTO JIOKYMEHTa, IOIIUCAHHOTO YCHJICHHOW KBaIU(DUIUPOBAHHOMN
J7€KTPOHHOM  TMOAMMUCBIO  YIIOTHOMOYEHHOTO  JIMI@, BBIAABIIEr0  (IIOAMMCABIIErO)
JIOBEPEHHOCTb.

2.15.3. TpeGoBaHus K ¢Qopmary 3IEKTPOHHBIX IOKYMEHTOB, IIPEICTaB/ISEMbIX
TS TOTYUEHUS MyHHLIIMTIATBHON YCITyTH:

1) HOKyMeHTBI, IpujaraeMble K 3asiBICHUIO, (QOPMHPYIOTCS B BUAE OTAEIBHBIX
(hai10B ¥ MOAMNUCHIBAIOTCS POCTON 3MEKTPOHHOM MOAMUCHIO 3adBUTENA;

2) Komu4yecTBO (ailloB J0MKHO COOTBETCTBOBaTh KOJIMYECTBY JIOKYMEHTOB,
TMPEACTABIAEMBIX 3aIBUTEIIEM,

3) HauMeHOBaHHE (aiila NOKHO COOTBETCTBOBATh HAMMCHOBAHUIO [OKYMEHTa
Ha OyMa)KHOM HOCHTEJIE;

4) DSICKTPOHHBIE JOKYMEHTHI, IPEIOCTABICHHbBIC B BHIEC CKaH-00pa30B JOKYMEHTOB,
M3rOTAB/IMBAIOTCS IIyTEM CKAaHUPOBaHMS OpHTHHAla JOKYMEHTa C COXpaHCHHMEM BCeX
ayTCHTHYHBIX MPU3HAKOB IOAJIMHHOCTH, @ UMEHHO: Ipa)UueCcKoil MOMITUCH JIULA, IEYaTH,
YIJI0BOTrO mramia O1aHKa (eciid UMEKTes),

5) MOKYMEHTHI MPENOCTaBIIOTCS, B CASAYIONMX hopMmaTax (aitios:

— pdf; jpeg;

2.15.4. 3agBuTenh HECET OTBETCTBEHHOCTh B COOTBETCTBHM C HOpPMaMmu
JNEHCTBYIOLIEr0  3aKoHoJaTelbcTBa  Poccuiickolt  @emepauu  3a  JOCTOBEPHOCTH
M COOTBETCTBUE COJAEPIKAHUS STEKTPOHHOM KOMUM COAEPKaHUIO MOTHHHUKA JTOKYMEHTA.

2.15.5. 3agBUTETE MMEET BO3MOXKHOCTH OTCIIEKUBATH XOI 0OpaGOTKH JOKYMEHTOB
B JInunoM kabunete EINTY unu PIITV.

2.15.6. 3asBuTeab BhpaBe OOPAaTHTBCA 3a MOJTYYEHHEM MYHHUIMMATBHON YCIyrH
uepes MHOTO(YHKIIMOHAIBHBIH LIEHTP IIpe0CTaBIeHUS rOCy/1apCTBEHHBIX
¥ MYHULMTATBHBIX YCIYT.

2.15.7. Opranusanus npueMa W BBIAaYM JOKYMEHTOB B paMKaxX TpPENOCTaBICHHS
MYHULMIATBHONH YCIYI'H OCYLUECTBISETCA 10 NPUHLUIY «OJHOrO OKHa» Ha Oaze MOI]
MPH THYHOM 00pallleHHH 3asBUTENS TUOO0 NpeCTaBUTES.

2.15.8. IlpueM u Bbiaua JMOKyMeHTOB B M®I] ocymiecTBiIseTcs B COOTBETCTBHU

C HacTtofmuM  AJIMHUHUCTPATHMBHBIM PENIAMEHTOM HA OCHOBAHMM  COIVIALIEHMH
0 B3aUMOJICHCTBHH.

3. CocTaB, 10¢/1€10BaTe/IbHOCTb H CPOKH BBITIOJIHEHHS A/IMHHUCTPATHBHBIX
npoueayp (aedcTeui), TpeGoBaHMS K MOPSAAKY HX BbINOJHEHHS, B TOM YHCJIe
B 3JIEKTPOHHOI opme

3.1. HcuepnbiBaromuii nepeyeHb aIMHHHCTPATHBHBIX NPoLeRyp (IefcTBHIi)
[0 OKa3aHHI0 MYHHLIHNAAbHOH YCJIYTH

3.1.1. VYcayra mo npenocTaBieHHIO CBEICHHUM, [OKYMEHTOB ¥ MaTepHalloB,
COepIKaIMXCsl B MHPOPMAIIMOHHOM CHCTEME, BKITIOYAET B ce0s ClIeIyIolIne MPOIeaypHl:

1) mpuem u perucTpaimus 3asBIEHNs;

2) paccMOTpeHHe 3asBIEHUS

3) Bblaa4a (HampaBleHHE) pe3ysibTara NpPeIoCTABIEHU MYHULUNIAILHON YCIYTH.
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3.2.  Ipuem u perucrpauns 3aspaeHus

3.2.1. CreumanucToM, OTBETCTBEHHEIM 3a BBITIOJTHEHHE 4 IMHHUCTPATHBHOI
TPOLCAYPBI, ABIACTCA CHEUUATUCT AIMUHKCTpanuy, MO, Ha KOTOPOI'0 B COOTBETCTBHH
€ NOKHOCTHOH MHCTPYKIIMEH, BO3/10KeHa TaKas 065S3aHHOCTS,

3.2.2. OcHoBaHMeM I Hayala HCIONTHEHWS aIMUHUCTPATUBHOM IIpoIe/ 1y pEl
ABJIACTCA T0J1aua 3asBUTE/IeM JIMOO €ro NpeacTaBUTENEM 3asBICHUS [0 bopme cornacHo
NpuI0KeHUIO Ne 1 co BceMu HeoOX0IUMbBIMH AOKYMEHTaMH (1IpU HEOOXOAUMOCTH):

- IUYHO (WK Yepe3 npeacTaButens) B MOIL;

- © HCHOJIb30BaHMEM nuyHOro kabusera B EIILY wmmu PIITY B JIEKTPOHHOM
Gopme.

3.2.3. Tlpu  auunom MpUEME  3afBUTENb  TIPENBABISNET  JOKYMEHT,
YAOCTOBCPSIOMME  €T0  JIMYHOCTB, M JIOKYMEHT, TOATBEPIKIAIOMUN  [TOJTHOMOYMNS
TMpEACTABUTENS  IOPMAMYECKOTO  MIM  (QM3WYECKOro  1uma B COOTBETCTBHUH
¢ 3aKOHOdaTenbCTBOM Poccuiickoit ®eneparuu.

3.2.4. B cayuae HampaieHus 3arpoca MOCPEICTBOM OTIPABKH Ye€pe3 JHYHbLA
kabunetr EIII'Y wunu PIITY, [IPEICTABICHUE NOKYMEHTa, yAOCTOBEPSIOIIETO JHYHOCTD
3a4BUTENIA, He TpeOyeres.

3.2.5. B cuyuae npexcrasienus 3a1poca B OpPME 3/IEKTPOHHOTO JOKYMEHTA
NPCACTAaBUTCIICM 3asABHUTEIIA, ACHCTBYIONUM HA OCHOBAHWH JOBEPEHHOCTH, K 3asABJICHUIO
TAIOKE NpUIAraeTes JNOBEPCHHOCTh B BHIE 3JEKTPOHHOIO obpasa Takoro NOKyMeHTa,
MOANHUCAHHOTO YCHIICHHOI KBaJIU(QUIIUPOBAHHOIH JIEKTPOHHOMH IO IITHACKIO
YHOJHOMOYEHHOIO JIMLA, BBLAABLIEro (IIOANHCABLIETO) JOBEPEHHOCTD.

3.2.6. Ilpwm obpamenun 3asBHTENS B M®I], cnenmanucr:

- YCTAaHABIWBACT JIMYHOCTb 3asABHUTEIS, B TOM YHCIIE IIPOBEPSAET JOKYMEHT,
YIOCTOBEPSIOMMI  THYHOCTh, TMPOBEPSET MOJTHOMOUHS 3aABHTENA, B TOM UHC]IE
HOTHOMOYHS IPEACTABUTENS I€HCTBOBATE OT €TI0 HMEHH;

~ TPM OTCYTCTBHH Y 3asBHTElA 3aNOJHEHHOTO 3ampoca MM HETPaBUIBLHOM
Cr0 3alO/IHCHUM CTIELUANUCT TOMOraeT 3asBUTEN0 3aMOHUTH 3arpoc 1o Gopme Ne |
K HacTosmeMy AJMUHUCTPATHBHOMY pETIaMenTy;

3.2.7. Tlpu otcyrcrBum OCHOBaHWH, MpPEIyCMOTPEHHEIX MyHKTOM 2.7.1
HACTOALUETO AJMUHUCTPATHBHOIO peraMeHTa, CHCLUATHCT PETUCTPUPYET 3asBICHUE
B JKypHa/Ie PErUCTPalldd M KOHTPOJIS 3a BBIIOIHEHHEM oOpalieHnii 3asBuTENCH, BBIIACT
SAABUTCIIO PACIHMCKY B IOJNYYEHUH JOKYMEHTOB C yKa3aHHeM HOMEpA, AaThl NPUHSATHS
SAABICHUA H IIPUIIOXKEHHBIX K HEMY IOKYMEHTOB, COOBIIAET 3asBHTENIO MaKCUMaJIbHBIN
CPOK  [IONYYE€HHS  JOKYMEHT4,  SBISIOLIErOcs PE3yJIbTaTOM  MIpPeaOCTaBICHUS
MYHUIMTIAIBHON yeayru.

3.2.8. Tlpu Hanuumu ocHoBaHwMi, NIPElyCMOTPEHHBIX IyHKTOM 2.7.1 HacToswero
AJIMHUHUCTPATHBHOTO pPeriaMeHTa, CrelHatieT OTKa3bIBa€T B INpUEME ¢ 00BICHEHHEM
IIPUYMH.

3.2.9. OGumee Bpems IpUEMa TOKYMEHTOB OT 3asBUTE]S COCTABJISET He Gojee
20 MUHYT.

3.2.10. Cnennaner M®L] HHQOPMHpYET 3asBUTEIENH O NIOPAZIKE IIPEI0CTABICHUS
MYHHLMIIAIBHOH  YCIYTH B MHOTO®YHKUHOHATIBHOM LOEHTpe, O XOJe BBINOIHEHHS
3allpOCOB O INPENOCTABICHAN MYHMLMIIATLHOM YCIYTH, a TAKKE MO HHEIM BOIIpOCaM,
CBA3AHHBIM C NpeNoCTaBlIeHHEM MYHHIHNATLHOMN YCIYTH, a TaKkKe KOHCYJIbTHUpPYET
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3asBUTEIIEH 0 HopsIKe IPEA0CTaBICHHS MYHUIMITATEHOM YCIyru
B MHOT'O()YHKIIHOHATBHOM IEHTPE.

3.2.11. B Teuenne 1 (ommoro) paGodyero aHs ¢ MOMEHTa nocrymieHus B M@I]
3asBJCHNS  ODECIIeUNBaeTC €ro OTMpaBKa M MHEIX [PeJOCTABICHHBIX 3asBUTEIEM
JAOKYMCHTOB B A IMHHUCTPALHIO.

3.2.12. Tlpu moCTynmieHHH NOKYMEHTOB M3 M®I[ naroit npuema 3asBICHHS
M HEOOXOMMBIX JI0KyMEHTOB CUHTAETCS JEHB OCTYTUICHUS HX B A IMMHUCTpAIIHIO.

3.2.13. Cnenmanucr AJMHHACTpAlUMH, MU NOJYYCHHH JIOKYMEHTOB 13 MOI]
PCTHCTPUPYET 3allpoC B PCECTPE MPEJOCTABICHUS NAHHBIX B [€Hb UX IOIYyYEHUS JIHOO
Ha CleyIOmUH paboumii NeHb B Cliydae WX IOJMY4YEHHS IT0CIe 16 4acos TEKYILEro
paGoyero aHs.

3.2.14. B ciyyae MOCTYMIEHWS 3aiBI€HHS U NPUTAraeMeIX K HEMY JOKYMEHTOB
B OJICKTPOHHOH ¢dopme ¢ wucnons3oBawuem EIIY wm  PITY  crnemuatucr
ATMUHHCTpPAIIHNU:

- [pOCMATpHBACT JICKTPOHHBIE O0Opashl 3ampoca M IPHIAraeMbIX K HeMy
JOKYMEHTOB;

- OCYIICCTBIACT KOHTPOIb IONYYCHHBIX JJIEKTPOHHBIX 00pa3oB  3ampoca
1 TIPUITaraeMBIX K HEMY IOKYMEHTOB Ha IPeAMET I1eJI0CTHOCTH;

- (UKCHpYeT 1aTy mojydeHus 3ampoca i MPUIaraeMbIX K HEMY IOKYMEHTOB;

- TpH HAIAYUM OCHOBaHMMN, YyKa3aHHBIX B myHKTe 2.7.1 HacTOsIIero
AJMHHUCTPATUBHOTO PerjiaMeHTa, HAIPaBIsLeT 3asBUTEIEO 4yepes 1uuHelil kabuHer EITTY
unn PIII'Y yBemomnenne o6 oTkase B mnpueme JOKYMEHTOB 10 (opMe COTTacHO
npuaokeHno Ne 1 K HacTosIeMy AIMUHUCTPATUBHOMY perilaMeHry.

- IpH OTCYTCTBHM OCHOBaHUH, yKa3aHHBIX B myHkre 2.7.1 HacTOSmIEro
AJIMHHHCTPATUBHOTO PEriIaMEHTa, HATIPABILSET 3aIBUTEI0 yepes nuHbli kabunet EINTY
win PIITY yBenomneHue o moaydeHuu 3asBieHus U [PWIAraeMEIX K HEMY JOKYMEHTOBY
M PCTUCTPHPYCT 3alpOC B PEECTPe MNPENOCTABIECHMA NAHHBIX B [€Hb WX I10Jy4eHHUS
nmbo Ha cienyromuit pabounii 1eHs B cIyuae ux MOTy4eHust mocyie 16 yacoB TekyIero
pabouero gHs.

3.2.15.1lpn oGpameHun 3asBUTeNs 3a MOTYYCHHEM MYHHIMNANIBHON yeayru
B DJICKTPOHHON (opme creumannct Hanpasaser wa EIIIY wmm PIITY ITOCPEACTBOM
TEXHUIECKUX  CPEICTB  CBA3M  YBENOMJIEHHE O  34BEPUIEHHM  HCIIOJHEHHS
AIMHHUCTPATUBHON IIPOLEAYPbl 10 PErHCTPALMy 3asBICHUA M IPHIAraeMblX K HEMY
JIOKYMCHTOB € yKasaHHEM pe3ysbTaTa OCYILIECTBICHHS [IaHHOW aJIMHHHCTPATHBHOMN
NPOLEAYPHI.

3.2.16. MakcuManbHplii  CPOK  BEIIIOJHEHHS aJIMHUHHUCTPAaTUBHOH NpoLemypsl
coctaB/iseT 1 (oaun) pabounii 1eHE.

3.2.17. Kpurepun UpUHATHA pEUICHUS: HATHYHe (oTCyTCTBHE) OCHOBaHHIA,
[IPENYCMOTPEHHBIX IIyHKTOM 2.7.1 HacTOALIEro A IMUHHCTPATUBHOTO PEr/IAMEHTa.

3.2.18. PesynbTaTom aIMHUHUCTPATUBHOM IPOLIEYPHI ABJISETCS
3aperUCTPUPOBAHHOC 3asABICHUE JIMO0 OTKA3 B TIpUEME JJOKYMEHTOB.

3.2.19. Cnoco6  dukcanmu  pe3yiprata  BBIIOJIHEHHOMN aJMUHUCTPATHBHOMN
MpOLCaYPBI: B 5JICKTPOHHOM BUJE B PEECTPe NMPeA0CTABICHNS TaHHBIX.
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3.3. PaccmoTpenue 3asBieHHs.

3.3.1. OcHoBanmeM 118 Hayana aIMHHUCTPATUBHON IIpOLEAypHl  SBJISETCH
3aperucTPUPOBAHHOE 3asABIICHHE.

3.3.2. CreunaiucroM, OTBETCTBEHHLIM 3a BBIIIOJIHCHHE aJAMUHHCTPATUBHOI
MPOLCAYPBL, ABIACTCS CHEUMATHCT AJMHUHMCTPALMM, HA KOTOPOTO B COOTBETCTBHH
C TOJKHOCTHOM MHCTPYKIMEH BO3/I0kKEHA 00S3aHHOCTE PacCMOTPEHHUS IPEACTABIEHHOTO
ITaKeTa JOKYMEHTOB (J1ajiee - CTIeIMaInCT).

Cneuuanucr:

- NMPOBEPACT HANUYME OCHOBAHMH, NPEIYCMOTPEHHBIX MyHKTOM 2.8.2 HACTOSIIEr0
AZIMHHMCTPATUBHOIO PErIaMeHTa;

- TPY BHIABICHUM OCHOBAaHMM 7S OTKa3a B MPEJOCTABIEHMHM MYHULHNATHHOM
YCAYTH, I'OTOBHT MPOEKT yBEAOMJICHUs 00 OTKase B NpeNOCTaBICHUH MYHHLMIAIBHOM
YCIYyTH 32 MOANMMCHIO JIOMKHOCTHOTO I aJMMHUCTPALMK M IOCAE ero MOMHCAHUS
HAlpaB.LACT 3aABUTEII0 CLIOCOOOM, YKa3aHHbIM B 3asBICHHH, UM, B ClIyYae HalpaBIeHUS
SWIBJICHAA 4epe3 MTM4HBIH KaOuuer IIIY, 4epes nuunwlii xabuuer, mo GopmMe cormacHo
npuioxkeHuto Ne 3 x HacrosIeMy AIMUHHCTPATHBHOMY pETIaMeHTy;

- TP OTCYTCTBUM OCHOBaHMH U1 OTKasa B MPENOCTABICHMH MYyHUIHIATbHOM
YCIYTH, a TaKKe 0KYyMEHTa, [10ATBEPKAAIOLIEr0 IPaBO 3asMBHTEIS HA II0JIy4€HHUE JaHHBIX
OecrIaTHO, MCXO/9 M3 KOIMYecTBa 3QIpalMBACMBIX 3asABUTECIEM [aHHBIX, ONPELEIACT
oOLUKMI pasMep ILIaTHI 3a [IPeJOCTABICHHE 3anpamnBaeMbIX JaHHBIX.

llocie onpenenenus mmater 3a npemocrapieHue JaHHBIX TIPU OTCYTCTBHH
OCHOBAaHMH 11 OTKa3a B TPEJOCTABIEHMH MYHHIMTATBHOIN YCIYTH, CHENUaTuCT
GopMHupyeT M HampaBifeT 3asBUTENIO IO aapecy SJICKTPOHHOW IOYTHI, yKa3aHHOMY
B 3aiBJCHMM, WM (WIM) B JIMYHBIA KaOMHeT monb3oBaTens na EIIY wmm PIII'Y
YBEIOMJICHHE 00 OIulaTe MPeOCTaBIEHUS JAHHBIX, B KOTOPOM COZEpPKATCA CBEIEHUS
00 o0Imem pasmepe mIaThl, pacuere u CPOKax OIIATHI (C NPUIOKEHHEM B JIEKTPOHHOI
hopMe TOKYMEHTOB, HEOOXOAUMBIX TSI OIIATEHI).

3.3.3. B cayvae oTcyTcTBUS B MH(OOPMALIMOHHON CHCTEME JAHHEBIX, B OTHOMIEHHH
KOTOPBIX TIOCTYINIO 3afBJICHUE, CHELMATHCTOM aIMHUHUCTPALIUK IyTEM HalpaBieHUs
MEKBEIOMCTBEHHBIX  3aTIPOCOB,  TPOBOJAMTCA  ¢BOP  HEOOXOAMMBIX  JAHHEIX
A1 MX TIPCLOCTAB/ICHHA 110/1b30BATEIAM C YYETOM CPOKOB, YCTAHOBIEHHBIX B IIyHKTax 14
n 15 pasgena II Ilpasun mnpenocraBnenus CBEJICHHUH, [OKYMEHTOB, MaTepHaoB,
COACPIKAIIMXCA B TOCYNApCTBEHHBIX HMHGOPMALMOHHBIX CHCTEMAX OGeCHeYeHUs
TPAIOCTPOUTENIEHON JEATENbHOCTH, YTBEPIKAEHHLIX MOCTAHOBICHHEM [IpaBuTenscTRA
Poccuiickoit ®enepauuun or 13 Mapta 2020 roma Ne 279 «OG undopmaLuOHHOM
O0ECTICYEHHH  IPAJOCTPOUTEIBLHON  JeATETBHOCTIY, 3anpammnBaeMble  JOKYMEHTHI
(MX KONMHM MM CBeNEHHMS, COEpIKAUIMECS B HUX) MPENOCTaBIAIOTCH YKA3aHHBIMH
B LyHKTe  2.2.2  HACTOANEr0  AJIMHHHCTPATUBHOTO periamMeHTa  opraHamu,
B PACIOpAKCHUN KOTOPBIX HAXOAATCSA 3TH JOKYMEHTHI, B CPOK HE mo3gHee 2 (ABYX)
pabounx JHeH co AHS MoayYeHus COOTBETCTBYIOLIETO MEKBEIOMCTBEHHOI'O 3aIIpoca.

334.B  cinysae  HeoGXomMMoOCTH IOATBEPKACHHUA  MpaB  3asgBUTENS
Ha ~ 3alpalliBacMbI€  NaHHBIX,  CHENHUATHCT  HANPaBISET COOTBETCTBYIONIHIT
MEKBEIOMCTBEHHEIH 3ampoc.

3.3.5. Tlocme mocTymieHHs miuaTel 3a NPEIOCTaB/ICHUE HAHHBIX CIELHATUCT

OCYLICCTBIISIET NOATOTOBKY 3alfpalliiBaA€MEIX JaHHBIX 3a TTOAMUCHIO AOJIZKHOCTHOTO JTHUIIa
AAMHUHHCTpaL MU,
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Ecin  npemocrasienne mammbix OCYUWICCTBIIETCS B 3JIEKTPOHHOH  (opwme,
CIICLIMATUCT HANpaB/IAeT JaHHBIX 3aSBHTEIIO B hopmate apxuBa (myTem apxuBamuu
(baiiIoB U cKaTUs JaHHBIX Ge3 TI0TEPb), KOTOPbIH CONEPIKHT:

a) (GalljIbl Ipe10CTaBIEeMBIX TaHHEIX

0) halnsl 31eKTPOHHOM moamHCH YIOTHOMOYEHHOTIO JIHLA, ¢ MOMOIIBI0 KOTOPOI
OBLIM TOITHCAHB! (BaliTEl TIPEI0CTABIAEMBIX JaHHBIX ((aiiis * sig).

3.3.6. JlomkHOCTHOE mHIIO aIMUHUCTPANMU  TIOANHCHIBAET CHOPMHUPOBAHHEINT
HaKCT JaHHBIX B COOTBEICTBMH C 3asABICHHMEM IJIH YBEIOMJICHHE 00 oTKaze
B TIPEIOCTABIECHNUN JaHHBIX.

3.3.7. MakcuMamnbHBIH CPOK BHITOTHEHUS a/IMUHUCTPATUBHOMN IIPOIIE /Y PHI:

18 pabounx nmeii npu npemocrantenun AQHHBIX 110 3ampocaM, 3 paGoumx aHS
HpH NIPEAOCTABICHIH JAHHBIX [10 MEXKBEAOMCTBEHHOMY 3ampocy.

Henocpencrsenno mynnnunansuas yclyra OKasbIBAaeTCsd B CPOK HE TO3/HEe
dem 10 paGoumx IHeif co AHA OCYIIECTBACHMS OMLIATEL busnyeckuM UM OpuIHYECKUM
THLOM TI0  3arpocaM, HampaBleHHBIM 10 1 suBaps 2022 rofa, a mo 3ampocam,
HallpaBleHHbIM nociae 1 guBaps 2022 roma, naHHBIE IIPEJOCTABIAKTCS B TEUYEHHE
5 paboumnx JHeH Co AHA OCYIIeCTBICHHS OMIATE DH3MIECKUM UITH IOPHANYECKUM THLIOM.

3.3.8. Kpurepuem npunstus PCUICHUA  ABJACTCS: HAlIUYME WIH OTCYTCTBHE
OCHOBaHMH /IS OTKa3a B MPEI0CTABICHIN JaHHbIX.

3.3.9. PesysnbTatoM aaMUHHCTpaTHBHOIN [IpOLEYpbl ABIACTCA CHOPMHUPOBAHHBI
[IAKCT JMaHHBIX B COOTBETCTBMH C 3asBICHHUEM HUIN yBeJIOMIeHHE 00 oTKaze
B [IPEIOCTABIECHUH JAHHBIX.

S.8.10, Croco6  dukcaumm pesynsrata: maker JaHHBIX B  OyMaKHOIii
W/IH 3JIEKTPOHHOH dopMme.

3.4. Bbiaaua pesyabrata IpenoCTaBIeHHS My HHUHNIAIbHOI yCIyrH

3.4.1. OcnoBanmeMm 1711 Havana OCYIIECTBICHUS aAMHHHCTPATUBHON TIPOIEIYPhI
ABJIACTCS IOANMCAHHbIN PE3ybTaT MPeJ0CTaBIeHHS MYHHLHIAILHOH yCIyru.

3.4.2. Cneumamucrom, OTBEICTBCHHBIM 33 BBIIONHEHHE aJAMHHUCTPATUBHOI
HPOMECLYPEI, ABIACTCA CIICUHMATHCT AIMUHACTPAINH, M®OII.

3.4.3. Cnenmamucr AZIMUHUCTpalMK, OTBETCTBEHHEIH 3a BBIIaYy pe3ylIbTara,
BBITIOJTHAET OHO U3 CAEAYIOLNX JeHCTBUI:

1) B cayyae ecam B kauecTe Mecra IOTY4YCHHS pe3yJbTaTa IpeJOCTaBICHHS
MYHUIHUTIQIBHOW YCIYyrd 3asBUTENIEM BEIOpaHo MOII, crenwmammcr AJIMAHHCTpAIH
B TeueHue | (oxmoro) pabGouero ams c MOMCHTa TIOANHUCH JIOKYMEHTA, SABJSIONIEIOCS
PE3YJIBTATOM MYHULIMTMANBHON YCTyTH, HANpaBiseT ero B aapec M®I[ m1a Beigaum
sassuteno.  Cpeumamuer MOLL ycranasiusaet JUYHOCTb 3asBUTENS HAa OCHOBAHUU
facmopta rpaxnanuHa Poccubickolt @enepanun u MHBIX JMOKYMEHTOB, yI0CTOBEPSIONINX
AMAHOCTD  3afBHTENS, B COOTBETCTBHH C 3aKOHOZATENBCTBOM POCCHIiCKOli Qenepauuu.
Briiava nokymenra PETHCTPUPYETCA B JKypHAJle PerHCTPALINH;

2) HampaBnser >1eKTpPOHHEI HOKYMEHT, noanucanuelii DIIIT oTBeTCTBEHHOrO
AOJDKHOCTHOTO JIMIA, 3aABUTENO B JINUHBIH KaGuHeT Ha EIITY/PIITY, ecnu 10 yKa3aHo
B 3a5{BJICHHUHU.

3.4.4. MaxkcuMmanbHBIi CPOK  BBINOJIHEHHS  aJIMHHHCTPATHBHON NPOLEAYPEI
| (onuH) pabounii nens.
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3.4.5. Kpurepuu npuustus PCILCHMA: HaJIW4Me pe3yjbTraTa IIPeJOCTaBICHUS
MYHHLMTTAIIBHOW YCIYTH.

3.4.6. PesynsraTom aIMUHUCTPATHBHON TIPOLEIYPHl SABISETCS HalpaBieHHe
SAABUTCIIIO PE3y/IbTaTa IPEI0CTABICHHA My HUIHIIAIBHON YCIyTH.

3.4.7. Cnoco6 ¢ukcaiun pesyjpTaTa: 3allMCh B pPEECTpe IMPeNOCTABICHUS
MYHUIMTIAJIBHON YCIYTH.

4. (I)OprI KOHTPOJIA 32 HCIIOJIHEHHEM AAMHHHCTPATHBHOIO periiaMeHrTa

4.1.  TMopsnok ocymecTB/IeHHS TeKymIero KOHTPOJIsA

4.1.1. Texywuil KoHTpoab 3a [IPEAOCTABICHUEM MYHULUNAIBHON  YCIYIu
MPOU3BOUTCS I1aBOH A IMUHUCTpAIIHH.

4.1.2. Cnenmanucts Anvunuctpaid, M®L], OTBETCTBEHHBIE 32 BBIIOIHEHHE
dAMUHUCTPATUBHBIX MNPOLEAYP (ACHCTBHE), HECYT IEPCOHANBHYIO OTBETCTBEHHOCTD
32 COOMIOICHHE CPOKOB M IOPSKA MPHEMa JOKYMEHTOB Ha NOJTy4eHHe MYHUIUIAILHOM
YCIIYTH.

4.1.3. TlepconanbHas OTBETCTBEHHOCTH CIIELIMATUCTOR 3aKperiseTcs
B VX JIOJZKHOCTHBIX MHCTPYKIHAX B COOTBETCTBHH C TPEOOBAHMAMM 3aKOHOIATE/IHCTRA.

4.2. Tlops0K H NMEPHOANYHOCTD OCYIIECTBACHHS MIAHOBIX
H BHEIIAHOBbLIX MPOBEPOK

4.2.1. KoHTponb ocymecTsisercs IIyTEM MPOBEACHUSA IIPOBEPOK COOIIOJCHHUS
W MCHOJIHEHHS  CHELUAIMCTAMU  TIOJOKEHMH  HACTOSLIErO aJIMMHUCTPATUBHOIO
PEIIAMCHTA,  MHBIX HOPMATHBHBIX TIPaBOBBIX aKTOB. IlepHOIMYHOCTE IIPOBEICHUS
MPOBEPOK HOCUT IIAHOBBIM XapaKTep W BHEILIAHOBBIN XapakTep:

1) TIaHOBEIE IPOBEPKHM - OJUH Pa3 B roj;

2) BHEIIAHOBBIE MPOBEPKH - 110 KOHKPETHOMY 0OpallleHUIO 3asiBUTEICH.

4.2.2. Tlo pe3ynbTaTaMm MpoBeIeHHBIX MPOBEPOK B CIIy4ae BBIABICHUS HApyIIEHHUIT
lIpaB 3afBUTC/ICH OCYUICCTBIAETCA IPUBICYEHHE BHHOBHBIX JMII K OTBETCTBEHHOCTH
B COOTBETCTBHH C 3aKOHOAATEBCTBOM Poceniickoii ®eneparii.

4.3. OTBeTCTBEHHOCTb JOJIZKHOCTHBIX JIHI

4.3.1. Ilo pesysisTaTaM MpoBeIeHHBIX IIPOBEPOK, B CIIy4Yae BRIABIECHHS HapylleHMUl
COOJIOICHU COTPYAHHMKAMM, OTBETCTBEHHBIMH 3a [IPEOCTABICHUE MYHHULMIIAIBHOM
YCIyTH, TIOJIOKCHUH HACTOSIIEr0 aIMHHICTPATHBHOIO PErIaMeHTa BHHOBHELE JIMIa HEeCYT
AUCLMIIMHAPHYIO OTBETCTBEHHOCTh B COOTBETCTBUH c JEHCTBYIOIIUM
3aKOHOJATEIRCTBOM Poccuiickoit ®enepanum.

4.3.2. OTBeTCTBEHHBIC  COTPYIHHKH, NpENIOCTABIAIOIIME  YCIYTy,  HECYT
MCPCOHATBHYIO  OTBETCTBEHHOCTh 3a 1NelcTBUS (GesmelicTBie) u 3a TIPUHUMAEMBIE

PCIICHHWSA, OCYIIECTBIIIEMbBIE B X0I¢ IIpeaoCTaBIICHUS MYHHLUIIATBHON YCIIyruy,
B COOTBETCTBUH C HEﬁCTByIOHIHM 3aKOHOIATEJILECTBOM,
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4.4. TpeGoanus K HOpsAAKY 0 GpopMaM KOHTPOJIS 32 IPeJOCTABICHHEM
MYHHUHNAJbHOH yCIyIH

4.4.1. Kourpous 3a [Ipe10CTaBICHUEM MYHHULUIIATEHON yCIIYT'd
AIMHHHUCTpanNed, ee T0MKHOCTHBIMA JHI[AMH OCYIIECTBIAETCS CO CTOPOHBI TpaxkaaH,
HX 00beIMHEeHHI 1%} OpraHu3auui IyTeEM HaIlpaB/eHUs o0parieHui,
KaK B aIMAHUCTpAIHIO, TaK U MyTeM 00KaloBaHUs NeHCTBHI (6e31elcTBHI) 1 pelueHui,
OCYLICCTBIISIEMBIX (IPUHATBIX) B XOJA€ HCIOJIHEHHS aJIMHHHCTPATHBHBIX IpoLeayp,
B BBIIICCTOSIME OPraHel MECTHOTO CaMOYMpaBJIeHUs, OpPraHbl TOCYAapCTBEHHON BIACTH
U cyaeOHble OpraHEl.

4.4.2. JlanHelii BMA KOHTPOIS OCYIIECTBISETCA IMOCPEACTBOM OTKPBITOCTH
ACATCIBPHOCTH  YNPABJICHHUS, IIOJTYYeHMs TIIONHOW, aKTyaJpHOH M JI0CTOBEpHOIL
HHQOpMauun 00 aJAMHHMCTPATHUBHBIX MNPOLEAYPAX U  BO3MOIKHOCTH nocynebHoro
pacCMOTPEHHU Kal00 B IIPOLECCE MPEIOCTaBICHNS MYHULMIIATHOMN YCIyTH.

4.4.3. Ilpn mnposepke MOIYT paccMaTpPUBATBCS BCE BOIPOCH, CBA3AHHBIC
¢ NpEAOCTaBICHHEM MYHMIMIAIBbHOH ycmyru. IlpoBepka Takike MOXKET HPOBOAUTHCS
110 KOHKPETHOMY OOpalleHUIO 3asMBHTEIL.

4.4.4. B uemsx npeaoctaBieHHs MYHHLUHIAIBHOL YCIYTH B 3JIEKTPOHHOH (opme
AJIMUHHCTpaIHs 00eCTIeYHBACT 3aABUTENO BO3MOKHOCTD OLEHHTH KAYECTBO BBIMOTHEHHS
B SJIEKTPOHHOM YopMe KaKA0H U3 aIMUHHCTPATHBHBIX NPOLIE/LYD NPEIOCTABICHUS YCIyTH.
AJIMUHUCTpalMeR T0KHA OBITH o0ecredena BOZMOKHOCTD 3aABUTEIIO OIEHHTh Ha EIIY
v (wan) PIII'Y kauecTBO BBINONHEHUS aJMMHHCTPATHBHOMN NPOLICAYPEl HENOCPEACTBEHHO
I0C7IE€ €€ 3aBCPUICHUA B IIOPS/IKE, YCTAHOBICHHOM IyHKTOM 10 IIpaBuia oneHKH
rpakaaHaMn 3 (EKTUBHOCTH AESTebHOCTH PYKOBOAMTENEH TePPUTOPHAIBHBIX OpraHoB
(besiepaTbHBIX  OPraHOB WCIIOJHMTENBLHOH BIacTH (uX CTPYKTYPHBIX TIOJpa3/eIeHuI)
W TCPpUTOPHAIbHBIX  OPraHoB  TOCYAAPCTBEHHBIX  BHEOIOMKETHBIX  (DOHI0B
(mx PETHOHAIBHBIX OT/IEJICHHI) c Y4ETOM KauecTBa IIPE/IOCTaBICHUS
VMW TOCYNapCTBEHHBIX YCIYT, a TAKKC NPUMEHEHHS PE3YJIbTaTOB YKA3aHHOI OLEHKH
KdK  OCHOBaHMS JUIA IIPUHATHS PELICHHH O JOCPOYHOM IIPEKPAIeHHHM HCIIOIHCHHS
COOTBETCTBYIOIIMMH  PYKOBOAMTENSAMH CBOMX JOJUKHOCTHBIX OO0s3aHHOCTeH (gatee -
[lpaBiia ouenkm 3ddekTuBHOCTH), YTBepKIEHHEIX [lOCTAHOBICHMEM ITpaBuTenbCTBA
Poccniickoit ®enepaunn ot 12 gexabpsa 2012 roma Ne 1284 «O6 omenke rpakJaHaMu
d(QPEKTUBHOCTH JICATEILHOCTH PYKOBOJUTENEH TepPHTOPHAIBHBIX OpraHoB (enepalbHBIX
OpTaHOB MCTIONHUTETBHON BIACTH (MX CTPYKTYPHBIX MOApA3Je/NeHN) U TepPUTOPHATLHBIX
OpPraHOB TOCYAapCTBECHHBIX BHEOIOMUKETHBIX (OHIOB (MX PErHOHAIBHBIX OTIC/ICHHIA)
¢ YHCTOM  KayecTBa MPENOCTABICHHS TOCYNAapCTBEHHBIX  YCIYT, PYKOBOAWTENeit
MHOrOQYHKLUMOHANBHBIX LEHTPOB IIPEIOCTABICHUS FOCYIAPCTBEHHBIX 1 MYHHLIMIIATBHBIX
yeayr € YHCTOM  KaueCTBa  OpraHM3allMd  MPeNOCTaBICHHA  ToCyAapCTBEHHBIX
1 MYHHIHIATBHBIX yCJIyr, a Taloke O IPUMEHEHMH pPEe3YJIbTATOB YKA3aHHOH OLCHKH
KdK OCHOBaHUA M7 MPHUHATHA PELICHHH O JOCPOYHOM TIPEKpAalleHUHM WCHIOTHEHNS
COOTBECTCTBYIOIIMMH PYKOBOAUTE/IAMU CBOUX JOKHOCTHBIX 00S3aHHOCTE.

/11 OLICHKM KadecTBA BBIIOJHEHAA B 3/IEKTPOHHOI bopme aIMUHHCTPATHBHEIX
HPOLEAYp NPEAOCTABICHUS YCIYTH NO/UKHBI HMCHOIb30BAaThCS KPUTEPHH, YCTAHOBICHHBIE
nyHKroM 4 IIpaBui oneHku 3GGEKTHBHOCTH, U WHBIE KPUTCPHH.

OueHka 3asBUTENEM KAYeCTBA BBIIOIHEHHS aIMHHUCTPAaTUBHONH MpOLEYPbI

HC  MOKET  ABAATBCA  OOS3aTCABHBIM  YCIOBUEM  MPOIOJKEHMS  IIPEIOCTABICHHSA
MYHUUHIIAIbHOH YCIYTH.
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[lonyueHHble OLEHKM KauecTBAa BBHINONHEHMS aIMHHHCTPATHBHBIX IpoLeayp
0000IaOTCd W aHAIM3WPYIOTCS ¢ HCIOIB30BaHHEM aBTOMAaTH3UPOBAHHOI

MHQOPMALMOHHON cHcTeMbl «MHPOPMALMOHHO-aHATMTHYECKAS CHCTEMA MOHHTODHHIA
KaueCTBa rOCy1apCTBEHHBIX YCIIYT».

5. JlocyneGHblii (BHecyaeGHbI) MOPSI0OK 00:KAT0BAHNS PelIeHHI U AeiiCTBHI
(Oe3neficTBHS) Oprana, MpeJoCTaBIAIONIEr0 MyHHIHNAILHYIO YCIYTy,
4 TAKJKe ero JO/IKHOCTHBIX JIHI

5.1.3asButens wuMmeeT npaBo Ha JocynebHoe (BHecyneGHOE) ofKaToBaHHE
neiicTBuit  (Oe3jefcTBMA) M peIEHWN, TPHHATHIX (OCYMIECTBAEHHEIX) B  XOJE
[IPEIOCTAB/ICHMS MYHULUIIATBHON YCIyTH.

5.2.1lpenmetoM 1ocyneOHoro (BHecyneGHOTO) 00KAalOBaHHA, B TOM UHCIIE,
SBISACTCS:

1) mapymieHwe cpoka perucTpanMM 3ampoca 3asBUTENS O TPeJOCTABICHHH
MYHHLHMIIAIbHON YCIYTH;

2) HapylIeHHe CpOKa NMPEIOCTABICH A MyHUIMTATBHON YCIyTrH;

3) TpeboBaHue y 3agBHTElls NOKYMEHTOB, HE IIPEIYCMOTPEHHBIX HOPMATHBHBIMU
NpaBoBeIMM  akTaMH Poccuiickoi @Denepanny, HOPMATHBHBIMH IIPAaBOBBIMH aKTaMH
benroponckoil o6nacTu, MyHHLMIATBHBIME [PABOBEIMH AKTAMH IS [IPEI0CTaBICHUS
MYHHUIIUIIAIbHOU YCIYTH;

4) OTKa3 B MpUEME HOKYMEHTOB, [PELOCTABICHHE KOTOPHIX IIPELYCMOTPEHO
HOPMaTUBHBIMH  [IDABOBBIMM  akramu Poccmiickoit  ®eneparuu, HOPMaTHBHBIMU
NpaBoBBIMM aKTaMH beiropoackoil 006macTu, MyHHUUMIAIBHBIMH IIPABOBBIMU aKTAMH
AJIS TIPEIOCTABIICHUS MYHULUIIAIBHON YCIyTH, Y 3aIBUTEI;

5) oTKa3z B MpeJOCTABICHHH MYHULMNATLHON YCIYTH, €ClIH OCHOBAHMS OTKA3a
HE IIPEIYCMOTPEHBI (e/IepaIbHBIMU 3aKOHAMH M NPHHATHIMH B COOTBETCTBHH C HHUMH
MHBIMH HOPMAaTHBHEIMH TPAaBOBBIMH akTaMu Poccuiickoit Denmeparnuu, HOPMaTHBHBIMH
[paBOBEIMU aKTaMu besropoackoii 061acTu, MyHUITMITAIBHEIMA TPABOBEIMU AKTAMHU;

6) saTpeGoBaHWe ¢ 3agBUTENS TPU NPEAOCTABICHUH MYHHIAIIATBHOMN YCIIyTH
[L1aThl, HE TMPEIYCMOTPCHHOW HOPMATHBHBIMM IIPaBOBEIMHM aKTaMH POCCHIICKOI
Qesepanu,  HOPMAaTHBHBEIMM  TPABOBEIMH  aKTaMH benaropoackoit  obmacry,
MYHHLHIAIbHBIMU IPABOBLIMH aKTAMM;

7) OTKa3 opraHa, MPeJOCTABIAIOIEr0 MyHHIUNATEHYIO YCIYry, MOMKHOCTHOIO
Jila - opraHa, I[peJOCTaB/AIOLICT0  MyHULHMNAIBHYK — YCIyry, B HCOpaBICHUH
AOMYIICHHBIX ONEYaTOK M OMIMOOK B BBIAAHHBIX B pe3yJbTaTe MPeaoCTaBICHHS
MYHMUMIATBHOR yCIyrd AOKyMeHTaX 1100 HapyIleHHE yCTaHOBJIEHHOI'O CPOKA TaKUX
UCIIpaBIEHUIL;

8) HapylleHMEe MNOpAAKA IPeAOCTABACHUS MYyHHIMIAIBHOMN YCIyrH B 4YacTH
COOJIO/ICHUS. CPOKOB  BEITIONHEHUS &/ IMUHHCTPATHBHEIX IIPOLIEYP, YCTaHOBJICHHBIX
HACTOSLINM aAMMHHCTPATUBHBIM PEr/IaMEHTOM.

5.3.OcHoBanueM I Hayama [POLEAYPH  JOCYIeGHOrO (BHECyneOHOTO)
003Ka10BaHusl ABJISAETCS 00pallieHue 3asBUTENS B IHCHMEHHOM dopme.

3asBUTENb UMEET NPABO HA MONy4YeHNUe NHGOPMAIIMK U JOKYMEHTOB, HEOOXOMMEIX
A1 00OCHOBAHUSA M PACCMOTPEHUS KATOOBI.

5.4.Kanoba B nucBMEHHONM (opMe moaeTCs Ha OYMAKHOM HOCHTENE.
B JJICKTPOHHON opme:

— B M®I] Ha ums pykoBoauTens;
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— B AJIMHHUCTpAIMIO HAa UMS [JIABBI aIMUHHUCTpAIUH.

3.5.KamoGa MoxeT OBITh HampaBieHa IO noyre, rmnomaHa uepes MOI],
depe3  OQUUMANBHEIN CcalfiT, MOCPEACTBOM HCIIONB30BAHMUS CUCTEMBI J10CyaeOHOr0
obxanoBanus, yepes EII'Y umm PIITY, a Takke MOKET GHITL NPUHATA TPU JIHYHOM
NpUEME 3asBUTEIIS.

5.6.)Kanoba nomkHa conepkats:

1) HauMEHOBaHHME oOpraHa, NpPeLOCTABIAIONIErO MYHHIUTAIBHYIO  YCIIyTY,
AOKHOCTHOTO ~ JHLA  OpraHa,  MpPeNOCTaBISIONUIErO MYHULUTATBHYIO  YCIIyTY,
1100 MYHMUMNIATBHOIO CIyXKaIuero, pelieHUs | jaeHcTBus (OesneiicTBHE) KOTOPHIX
00KanyroTes;

2) damunuio, MM, OTYECTBO (HOCIEMHEE - IIpU HAJIHYHH), CBEIEHUS O MecTe
KUTEILCTBA 3aABUTENA - QU3MYECKOTO JHMIA JMOO HAWMEHOBAHHE, CBEICHHS O MecTe
HAXOXKICHUA 3a5BUTE/IA - FOPUAMYECKOrO JHLA, @ TAKKE HOMEp (HOMepa) KOHTaKTHOTrO
Tenedona, aapec (aapeca) >1EKTPOHHON MOYTH (IpY HaJIMYMM) M TIOUTOBBIH ajpec,
110 KOTOPBIM NOJKEH OBITh HAIIPABIEH OTBET 3aBUTEIIIO;

3) cBeneHns 00 0GKaTyeMbIX PCIICHUAX M AeHcTBUAX (Oe3ieiicTBuM) opraua,
IpCAOCTABIAIONEr0  MYHHLMIAIBHYIO — YCIYry,  JODKHOCTHOTO  JIMLA oprasa,
TIPEIOCTABIIAIOICTO MYHUITHIIAIBHYIO YCIYTY, TM00 MyHHIIHIAIHLHOTO CITyJKallero;

4) 10BOABI, HAa OCHOBAHHH KOTOPBIX 3a4BUTEJ]b HE COMIACEH ¢ pEIICHHEM
W JeicTBHeM (OesneicTBHEM) oOpraHa, MpeIoCTaBIAIOLIEro MYHHUIMIIAIBHYIO YCIIYTY,
HOJDKHOCTHOIO ~ JIMLA  OpraHa,  OpeJOCTaBIAKOLIErO MYHULUNATBHYX  YCIyTY,
1100 MYHHIMITAIBHOTO CIYKAILEro. 3asBUTE/IeM MOT'YT OBITh IPE/ICTaBICHBI JOKYMEHTEI
(TpH HATMYMH), TOATBEPIKAAIONINE T0BOIBI 3asABUTEINA, TUO0 UX KOIHH.

5.7.Kanoba, noctynusmas B opras, NPCOCTABIAIOMNN MyHUIUNIATLHYIO YCIYTY,
TMOUICIKAT  paCCMOTPEHMIO  TOJUKHOCTHEIM  JTMIIOM, HAJEMEHHBIM  TTOTHOMOUYHSMH
[I0 pacCMOTPEHHUIO KajloOd, B Tedenme 30 (TpUALATH) KaleHIApHEIX JHEH cO HS
€C PperucCTpalvi, a B ciayyae o00KajJoBaHMA OTKaza OpraHa, IIPeJOCTaB/IAIOIIErO
MYHHIMIATBHYIO  YCIYTy,  JOJIKHOCTHOIO  JlMIla  OpraHa, IIPEAOCTaBISIOIIETO
MYHHUIIMIIATBHYIO YCITYTY, B NpUEME JOKYMEHTOB Yy 3asfBHTeNs THOO B HCIIpaBIeHUN
AOHYLICHHEIX ~ ONE€YaTOK W OwMOOK WIM B cilydae O0IKAIOBAHUS HapyLIeHUs
YCTaHOBJICHHOIO CpPOKa TaKUX HCIPaBIEHHH B TeYeHHE IISTH padounx aHeit co aHA
€¢ pEeruCTpaluy.

5.8.1Io  pesynsraTam PacCMOTPEHHUA  Kalo0Bl  OpraH, TpPenOCTaBISIOIMI
MYHHLIHMIAILHYIO yCIYTy, IPUHUMAET OHO U3 CICoYHOIIMX PelLICHMUil:

1) ynomnerBopser xano6y, B ToM umcie B hopMe OTMEHEI MPHUHATOTO pelIeHHS,
HCTIPAB/ICHHs JONYLIEHHbIX OPraHOM, MPea0CTaBISFOLIMM MyHHLHUNAIBHYIO YCIyTy,
ONEYaTOK M OIIMOOK B BRITAHHBIX B Pe3yJbTaTe NPEOCTABICHASA MyHUIIUIATBHOM yeryru
JIOKYMEHTaX;

2) OTKasBIBAET B Y/OBJCTBOPEHHHU KATOObI.

5.9.He mnosanee nus, cremyrowero sa axem IPUHATHS PELICHUS, 3asABUTEIIO
B IIMCEMEHHON ()OpPME M 110 JKEJIAHHUIO 3a9BUTENS B SJICKTPOHHOI (hopMe HampasisieTcs
MOTHBHPOBAHHBIH OTBET O PE3Y/IbTATAX PACCMOTPEHUS HKATOOHL.

5.10. B ciyuae ycTaHOBIGHMS B XOdAe WM MO pe3yIbTaTaM paccMOTPEHHS
XKamoOBl MPU3HAKOB COCTaBa 4AMUHHUCTPATHBHOTO NpPaBOHAPYUIEHHS HIH MPECTYILICHUS
AOJUKHOCTHOE  JIMLO, HAJCIEHHOE IOJHOMOYMSAMH IO PacCMOTPEHHIO  Kal00,
HE3aMETHTENIEHO HANIPABIISAET MMEIONIHECS MaTepHalbl B OpraHbl IPOKYpPaTypHI.
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Ipuiaoxkenne Ne 1
K aIMHHHCTPATHBHOMY perjIaMeHTy
NpPeI0CTABIEHHS] MyHHIHNAILHOM YCJIYIH
«Ilpenocrasienune cBeqeHui, J0KYMEHTOB
H MaTepHaJioB, coAep KalINXCH
B roCyAapcTBeHHOH HH(OPMAIHOHHO¥
CHCTeMe o0ecreYyeHHs rPa0CTPOUTE/ILHOI
AeSATeIbHOCTH» HA TEPPHTOPHH
[IlebexnHCKOro ropoACKoro okpyra

©POPMA

B anmunucTpanmio

(cBenmenms o 3asBUTENE* *)
AJpec MecTa HaXxOXKAeHHUs (MecTa JKUTEIIBCTBA)

AJIpec /1eKTPOHHOMN TTOYTHL:

Tenedon:

3AIIPOC
HA Npe1oCTAB/ICHHE CBEeHUH, JOKYMEHTOB, MATEePHAIOB,
COAEPRAMUXCA B rOCy1apCTBeHHOH HHPOPMALHOHHOI cHCTeMe o0ecmeYyeHHs
rpafocTpouTe/IbHOM NesaTenbHocTH (TUCOT )

IIpomry npenocraBuTh (HeoGXOMMOE MOTYEPKHYTE):
- CBeJleHHs B BH/e CIIPABKH B COCTABE:

(YKa3aTh HAMMECHOBAHKE JOKYMEHTA U CBEICHHN 13 JOKYMEHTA)
U3 pasznena (pasaenos) TUCOL;

(YKa3aTh HAUMEHOBAHUE pa3jieia (pa3zenos))
B OTHOIIEHWUH TEPPUTOPUH:

(YkasaTe KaJacTpoBEIl HOMep (HOMepa) 3eMenBHOrO  ydyacTka (yuacTkoB),
u (uau) aapec (aapeca) 06BEKTOB HEABWKUMOCTH, U (WIM) CBEAECHHSA O IPaHHLAX HHOM
TEPPUTOPHH)
4 (MJ1H)
- KONTHS JOKYMEHTOB, MATEPHAJIOB B COCTABE:

(YKasaTh HAHMEHOBaHHUE JJOKYMEHTa (IOKyMEHTOB))
U3 paszena (pasaenos) [ICOI'[;

(YKasaTh HauMeHOBaHue pasjena (pa3nenon))
B OTHOLUCHUH TEPPUTOPHH:
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(YKasarTh KamacTpoBelif Homep (HOMepa) 3eMeJNBHOTO  yJacTKa (y4acTkoB),
u (Wn) azpec (azpeca) o0BEKTOB HEIBIJKHUMOCTH, W (MIIM) CBEJEHHS O IpaHMLAX WHOM
TEPPUTOPHH)
U (HIH)
- KOS MATEPHAJIOB H Pe3y/IbTaTOB HH/KEHEPHbIX H3bICKAHHI:

(YKkasaTh KamacTpoBblili HoMep (HOMEpa) 3eMeIBHOro  ywacTka (yuyacTkoB),
n (umm) anpec (agpeca) 0OBEKTOB HENBHKUMOCTH, U (WIIH) CBEICHHA O IpaHHLAX WHOMU
TEPPUTOPHH)

I[OKYMGHT AJIg OILIaThI YCIYrya mpoury HallpaBHUThL Ha ajgpec 3J'ICKTpOHHOfI ITOYTEI

Dopma MoTydeH s pe3y/sTaTa yCayru:
I B 3JIeKTPOHHOM Buze yepes [I['Y

L' B 3JIEKTPOHHOM Bujie B MDI]

L' Ha OymaskHOM HOcuTene B M®I |

Jl mpeaynperxaeH(a) 0 BO3MOKHOM OTKase B [IPENOCTaBICHUH HHQOPMALMK B
COOTBCTCTBHH € JIEHCTBYIOINM 3aKOHOIATETECTBOM PoCCHiicKOii Denepanun.

sl moxrsepikaalo cBoe coracme, a TaKKe coracue IPEICTaBIAEMOT0 MHOIO JIUIA
Ha 00paboTKy NepcoHANBHBIX JaHHEIX (cOop, cucTemaTH3aLuIO, HaKOILIEHHE, XpaHEeHue,
YTOYHCHHE (OOHOBJICHHE, M3MEHEHHE), MCIIOJIb30BAHUE, PACIPOCTPAHEHHE (B TOM YHCIIE
fepenayy), oOesNMUMBAHME, OIOKMPOBAHHE, YHHUTOKEHE NEPCOHANBHBIX JTaHHBIX,

a TaKKC UHBIC NEHCTBHSA, HEOOXOAMMEIE 1 06pabOTKH IIEPCOHAIBHEIX JaHHBIX B paMKax
MPENOCTABICHHS MYHHIIHITATIBHON YCITyTH.

[punoxenus™:
« » 20 T
(mata cocTaBieHus 3asBueHUs)  (LOAMKCH 3asBUTEIIS) (®HO 3asBurens)

* JIOKYMEHTBI 110 CIIHCKY.
** CBeaeHuUs 0 3asBUTEIIE:

A9 QU3NYECKUX JML  (MHAMBHIOYaTbHBIX NpeANpUHUMATENCH) yKa3bIBAIOTCH:
(bamMuIMs, MMs, OTYECTBO, PEKBU3HTEI JIOKYMEHTA, yIOCTOBEPSIOUIEr0 JTHYHOCTE (cepus,
HOMED, KEM M KOrJa BbLIAH), MECTO JKMTEIBCTBA, HOMeEp TeeOHA; a1 IpPENCTaBUTENS
(PU3MYECKOro JIMIA YKA3BIBAIOTCA: hamuIKs, MMs, OTYECTBO NpEICTABHTENS, PEKBU3UTHI
AOBEPEHHOCTH, KOTOpAast MPUIIAraeTCs K 3asBISHHIO;

UL FOPUTHYCCKUX JIMI YKA3BIBAKOTCS: HAMMEHOBaHHE, OpTraHU3aIlMOHHO-TIPaBOBas
dopMa, anapec Mecra HaxOxIEHU, HOMEp TenepoHa, GamMHINA, MMs, OTYECTBO IIMIIa,
YHOJIHOMOYCHHOIO NPEACTaBIISTEH HHTEPECH FOPHINYECKOTO JIHIIA, C YKa3aHHEM PEKBU3UTOB
AOKYMEHTA, YT0CTOBEPAIONIETO ITH MOJHOMOYHS M TIPUIATAEMOT0 K 3a1BIICHHIO.
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Ipuioxenne Ne 2

K aIMHHHCTPATHBHOMY perJamMeHTy
IPEA0CTAB/IEHHA MYHHLIHIAILHOI yeayru
«IIpenocrasaenne CBeJeHHIl, JOKYMEHTOB
H MaTepuaJioB, CoepiKalIHXCs

B rocyaapcTBeHHoH HHpOpMaLHOHHOI
cHcTeMe ol0ecrieyeHHst FPpaloCTPOHTENBLHOI
ACATENLHOCTH» HA TEPPHTOPHH

HleGexunckoro ropoackoro OKpyra
DOPMA

(HaMMeHOBaHHe 3asBUTeENS (bamumus, nms,
OTYCCTBO — JUIA I'PaK/aH, [MOJTHOE
HaUMEHOBaHUE OpraHu3anuy, Gammins, HMH,
OTHECTBO PYKOBOAUTEIIS — 17151 FOPUAHYE CKUX
JINIT),

TIO9TOBBIN MHIEKE, ajpec, Tenedon)

YBEAOMJIEHUE
00 0OTKase B npHeMe 3asBIeHAs | JOKYMEHTOB,

HeOOXOXMMBIX ISl IPea0CTABICHHS MYHHIHOATLHOH YCJIYIH 0 MpegocTaB/IeHH 0
CBEAeHHI, coaepKaluXce B ToCyaapcTBeHHOH HHpOPMAaHOHHOI cHeTeMe
obecnevyeHus TPalocTpouTeabHOM AesTeabHocTn (TUCOT )

(Homep o6pamenus: oT __ . i )

AIMUHHCTpaIHs

(HaMMEHOBaHKe MyHHIHTATBHOLO obpasoBanms)
YBEIOMIACT Bac 00 oTkase B mnpueMe 3asBieHus H  JIOKYMEHTOB, HeOOXOIMMBIX
A1 IPEIOCTABICHHS] MYHUIIMIAIBHOLM YCJIYTH 110 CIIEYIONTUM OCHOBAHUAM:

(ILOKHOCT YHOTHOMOYEHHOMO (moamucs) (pacumdposka
JMIla opraHa) TIOJITHCH )

« » 20 I.




25

IIpunoxenue Ne 3

K aIMHHHCTPAaTHBHOMY perjiaMeHTy
NpeaoCcTaB/AeHUs] MyHHIHIAIBHONR yeayru
«IIpexocraBienne cBeAeHHI, JOKYMeHTOB
U MaTepPHAJIOB, COJePKALIHXCS

B rocyaapcTBeHHOH HHOPMAITHOHHOM
cucTemMe obecredeHHs TPagOCTPOUTENLHO
AeITeJIbHOCTH» HA TePPHTOPUH

[IlebeKHHCKOro rOpoACKOro OKpyra
OOPMA

(HauMeHOBaHHUE 3asBUTENs ((AMIINS, UMS,
OTYECTBO — /I TpakaH, MOTHOE
HaMMEHOBaHHE OpraHu3aIMu, GaMUINA, UMSL,
OTYECTBO PYKOBOAUTENS — IS FOPHAHYECKUX
Jun),

TIOUTOBEIN MHJIEKC, ajpec, Tene(oH)

YBEJIOMJIEHUE
00 0TKa3e B IPeJ0CTABJICHHH CBEEHHIl, I0KYMEHTOB, MATePHAJIOB, coepKaLIuXcs
B rocyIapcTBeHHOH HH(OPMALHOHHOI cHCTeMe ofecneveH sl IPaT0CTPOHTEILHOI
aesateapHoctd (TUCOI)
(Homep oGpamenus: i s ; )

AJIMUHHCTpAIHA

(HaMMeHOBaHWe MYHULNNAILHOTO 06pa30BaHMIs)
yBenomiaser Bac 0 HEBO3MOXHOCTH [PENOCTAaBICHMS  MYHHLUIAIBHOM YCIIYTH
0 CEYIONIUM OCHOBAHMSIM :

(TOKHOCTB YTTOJTHOMOYEHHOTO (Moamucsy) (pacmudposka
JILIa opraHa) IIO/ITTHCH)

« » 20 r.




